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STATUS 

INTRODUCTION: 

Technocrats Institute of Technology (Excellence) is destined to serve as a centre for 

Academic Excellence in imparting Technical Education meeting local needs & complying 

with global standards. The Institute and its offered courses are approved by All India 

Council for Technical Education (AICTE) therefore every year institute gets extension of 

approval from AICTE by fulfilling required norms of infrastructure, faculty SFR, cadre ratio, 

library books, journals etc. as per approval process hand book (APH) issued by AICTE. The 

institute is affiliated to Rajiv Gandhi Prodyogiki Vishwavidyalaya, Bhopal 

(https://www.rgpv.ac.in) (Technical University of Madhya Pradesh) for Engineering (UG & 

PG) & MCA courses and affiliated to Barkatullah University, Bhopal 

(http://www.bubhopal.ac.in)for MBA Course. There are prescribed rules and regulations 

(statue) for conduction of academic activities like scheme, syllabus, marking system, grading 

system, examination (theory and practical), award of degree etc. The institute abides by these 

rules and regulations. 

Institute was established in 2007 by “Chandravadni Mahila Shiksha Samiti” (a nonprofit 

society), Bhopal (a registered society under firm and society act.) having bylaws and code of 

conduct.  

The society and institute is having its own administrative setup for the smooth functioning of 

the institute.  

ORGANIZATIONAL CHART AND PROCESS (ADMINISTRATIVE SETUP) 

 

The Governing body of the society is the supreme authority under which the institution 

functions. The Governing body is responsible for the development and / or approval of the 

institution programs and the policies. The Governing body of the society considered and 

framed the terms and conditions of service for regulating the various categories / levels of 

employees in the institution. 
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SUMMARY OF GOVERNANCE AND INSTITUTE RULES & REGULATIONS 

1. The institute is run by Chandravadani Mahila Shiksha Samiti, Bhopal (a registered 

society under firm and society act.) with objective and bylaws.  

(Annex-I) 

2. The institute and its offered courses are approved by All India Council of Technical 

Education, New Delhi (AICTE). Every year institute gets extension of approval/ 

with or without variation in intake from AICTE by fulfilling required norms of 

infrastructure, appointed faculty (SFR), cadre ratio, library books, journals etc. as per 

approval process hand book (APH) issued by AICTE.  

(Annex-II AICTE Gazette notification) 

3. The institute is affiliated to Rajiv Gandhi Prodyogiki Vishwavidyalaya (Technical 

University of Madhya Pradesh). There are prescribed rules and regulations (statue) 

for conduction of academic activities like scheme, syllabus, marking system, grading 

system, examination (theory and practical), award of degree etc.  

(Annex-III RGPV Ordinance) 

4. Admissions in the different technical course (B.Tech, M.Tech, MBA and MCA) are 

through online counselling every year conducted by Directorate of Technical 

Education, M.P. Govt. according to their rulebook.(can be downloaded 

https://dte.mponline.gov.in/Portal/Services/OnlineCounselling) 

5. Selection and appointment of Director and faculty is as per AICTE and university 

selection committee under code-30.  

(Annex-IV RGPV Statue).  

6. Institute offers 6th pay scale to faculty as per approval from BOG of society  

(Annex-V BOG minutes and order). 

7. Institute follow guide lines / instructions from concerned competent authority for 

EPF, ESI and Professional Tax deductions. (Annex-VI) 

8. Institute is having policy to support and promote research activity, pursue higher 

study which is recommended by Governing body of institute and approved by 

Governing body of the society. 
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INSTITUTE LEVEL COMMITTEES 

In addition to the Academic Council, institution has the provision to constitute following 

supporting institute level committees for decentralization in working and proper functioning 

of the institute: 
 

 

 

 

 

 

  

 

 

 

INSTITUTE POLICIES FOR EXCELLENCE AND SUSTAINABILITY 

Institute is dedicated to fostering an environment of academic excellence and operational 

efficiency. With a well-established administrative setup and institute level committees, the 

institute ensures the smooth functioning of all its activities. Alongside these structures, the 

institute has implemented several policies aimed at promoting sustainability, supporting 

faculty development, enhancing governance, and conserving energy and resources. These 

policies are designed to uphold our commitment to quality education, professional growth, 

and environmental responsibility. 

1. Financial Support Policy for Faculty Members 

Institute is committed to supporting the academic excellence and growth of its faculty 

members. As decided in the Board of Governance meeting (TITE/2017/BOG/12), the policy 

provides financial support for attending conferences, workshops, FDPs, and professional 

memberships. Objectives include encouraging research, professional development, and 

participation in academic events. Faculty members can apply for support, with priorities 

given to those presenting their work or aligning with institutional goals. Approved 

applications receive financial assistance based on specified criteria and are required to 

submit a report on the outcomes achieved. The policy is effective immediately. 

2. Environmental and Energy Initiatives Policy 

Institute is committed to promoting environmental sustainability and reducing conventional 

energy consumption. Following the Board of Governance meeting (TITE/2021/BOG/25), the 

institute has implemented a comprehensive policy aimed at ensuring accountability, 

compliance with regulations, and continuous improvement in sustainability efforts. The 

policy includes objectives such as evaluating progress, identifying areas for improvement, 

ensuring regulatory compliance, promoting environmental awareness, and identifying cost-

saving opportunities. Regular audits shall be conducted to assess and improve the 

effectiveness of these initiatives, with immediate implementation of the policy. 

 Examinations Committee 

 Admissions Committee 

 Internal Quality Assurance Cell (IQAC)  

 Library Committee 

 Student welfare and career guidance Committee 

 Anti-Raging Committee 

 Co-Curricular, Extracurricular and sports Committee 

 Grievance Redressal Committee 

 Finance Committee 

 

 

 Anti-Sexual harassment Committee 

 Internal Complaint Committee (ICC)     

 Academic Results Monitoring Committee 

 Central Purchase Committee 

 Alumni Committee 

 Disciplinary Committee 

 Committee for SC/ST 

 Staff Selection Committee ( Statuary Committee) 

 Energy Management Committee 
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3. E-Governance Policy 

Institute has implemented an E-Governance Policy to enhance efficiency, transparency, and 

accessibility across all operations, as decided in the Board of Governance meeting 

(TITE/2021/BOG/25). The policy aims to integrate digital solutions into key areas such as 

administration, finance, student admissions, examinations, and library services. Objectives 

include creating a transparent and cost-effective administration system, promoting 

accountability, ensuring clear record-keeping, and facilitating smooth online communication. 

The policy is designed to foster an environment-friendly, paperless administration and 

improve the institute's global visibility and branding. 

4. Energy Conservation Policy 

Institute is committed to reducing energy consumption and fostering environmental 

responsibility among its community. As decided in the Board of Governance meeting 

(TITE/2021/BOG/25), the policy aims to promote energy-efficient technologies, raise 

awareness about energy conservation, and continuously improve energy efficiency. Key 

strategies include using LED lighting, energy-efficient appliances, renewable energy sources, 

and conducting educational programs on energy conservation. An Energy Management 

Committee will oversee the policy's implementation, with regular audits to ensure ongoing 

improvements. The policy is effective immediately. 

 

The institute is having own rules, regulations and code of conduct in the form of service rule 

of institute, which is as per prescribed guidelines of AICTE and affiliating university. Those 

conditions of service are well formulated, taking into consideration the various aspects of the 

teaching and non-teaching staff. The principal objective is to attract person with missionary 

zeal and to retain the qualified and talented staff in all departments, with the ultimate 

objective of imparting high standard and quality education in the field of engineering 

technology & management.  

Having set the aforesaid goals, the institution stipulates the conditions of employment, which 

are clearly just and fair to the interest of both the employees and the institution. The service 

conditions are aimed to encourage the employees to take sincere interest and pride in the 

institution & its progress and to put their best talents in discharging their responsibilities. 

The institution encourages its employees to improve their professional qualification at per 

with changing needs of the engineering education and to grow in their abilities to serve the 

institution likewise, it wishes to appropriately evaluate, recognize and reward superior 

performance. The following service conditions are framed with this in mind. However, these 

conditions and practices shall be reviewed periodically and changes shall be made as 

resumed. 

These service conditions concern with only regular employees who are employed on the rolls 

of the institution. Some persons may be employed on temporary/ ad-hoc / part-time 

/contractual/ Adjunct basis for specific purpose and / or for a specific period of time. Such 

employees are not covered under the provisions of these rules/ policies outlined herein, 

beyond the extent set forth in their respective appointment/ agreement. This also does not 

apply to daily-rated / contract labors / workers etc.  

The Governing body of institution in exercise of powers conferred by the articles of the 

society had made the following rules and regulations, for administration of the Institution.  
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1. SHORT TITLE : 

 

  These regulations are called as the statutes or service rules of the institution. 

  

2.        APPLICABILITY: 

 

The service rules shall come into force (deemed to have come into force) with 

immediate effect and shall apply to all the regular employees of the institution. Unless 

otherwise stated specifically, these rules and regulations shall not apply to persons 

employed on temporary or on ad-hoc basis or on contractual / on the rolls of 

subcontractors or daily wage bases. 

  

3. DEFINITIONS: 

 

  In these rules and regulation, unless the context otherwise requires: 

(a) “Society” means Societies registered under Madhya Pradesh Public Societies 

registration act 1973. 

(b) “Management” means the governing body of the society, duly constituted under the 

specific bye-laws of the Society, under which institution is established, which is a 

supreme authority, however, for overall management and day-to-day 

administration of the society, affiliated committees formed under the directions of 

the Governing body of the society and constituted as per the relevant provisions of 

the AICTE. 

(c) “Employee” means a regular employee employed by Technocrats Institution of 

Technology (Excellence), Bhopal to discharge the duties assigned by the Institution 

or its affiliated organizations for teaching and non-teaching purposes on monthly 

salary/remuneration basis. 

(d) “Salary” means Basic Pay, Dearness allowance and other allowances, if any 

wherever applicable or consolidated pay without any allowance payable to an 

employee. 

(e) “Service” includes the period during which an employee is on duty as well as on 

leave authorized by the management, but does not include any period during which 

an employee is absent without any intimation / salary. 

(f) Disciplinary Authority: The Director of the institution is the disciplinary authority 

for all the employees in the institution under the control of the society; the Director 

may nominate a disciplinary committee. The committee so nominated shall 

exercise the powers of the disciplinary authority in discharging of the duty.  

(g) Appellate Authority: Where the disciplinary authority is being exercised by the 

Director, the Management Committee along with the secretary will constitute a 

Appellate Authority along with nominated disciplinary committee / person.  

(h) Enquiry Officer: Enquiry Officer is the person designated by the disciplinary 

authority to enquire into the charges leveled against an employee of the institution.  

 

4. POWER TO IMPLEMENT AND TO AMEND THE RULES:  

 

 The power to implement or to amend the rules and regulations are vested with the 

Management, which is empowered to issue such administrative instructions or orders as 

may be necessary to give effect and to carry out the provisions of these rules and 
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regulations. The management shall have absolute right, liberty and powers to withdraw, 

modify, amend, alter and repeal or to supersede at its sole discretion any or all the rules 

covered herein or any rules and regulations framed and enforced by it from time to time.  

 

5. DELEGATION OF MANAGEMENT POWERS:  

  

 The management may delegate to the secretary or to any officer of the society or 

institutions under their control, any or all its functions, wholly or partly, permanently or 

temporarily, and such officer or officers shall be responsible for the purpose of 

interpretation of these rules to the extent and for the durations of the period as may be 

authorized by the management.  

 
6. APPOINTMENT OF EMPLOYEES: 

 

6.1 CLASSIFICATION OF EMPLOYEES:  

 The Employees are classified as follows:  

i) Faculty or teaching staff.  

ii) Non-teaching staff including administrative, supporting technical staff 

and non-technical staff.  

iii) Civil Maintenance staff 

 

Further Classifications:  

a) Regular Employee: A qualified person employed on a regular post and has 

successfully completed the probation period of two years and whose regular service 

has been confirmed in writing. 

  

b) Probationary Employee: A person who is provisionally employed with a view to be 

considered for eventual absorption in the regular service of the institution. The period 

of probation, however shall be stipulated in the letter of appointment which may be 

extended at the discretion of the management. Further, before absorption of the 

concerned, it is essential that the performance of the probationer is objectively judged 

and evaluated in prescribed format by the head of the department and/or Director, 

who recommends his/ her service to confirm. Further, His/ Her probation may be 

extended or terminated, if performance found not satisfactory. 

 

c) Staff on Contract: All the subordinate and other supportive staff members, 

laboratory assistants, supporting technical staff etc. may be appointed on contract. All 

in this category, whose service conditions shall be as per mutually agreed terms of 

contract, which they have entered with the institution and whose contract may be or 

may not be renewed. 

  

d) Temporary / Ad-hoc Appointee: An employee who is employed for work which is 

essentially of temporary nature or who is employed in connection with the temporary 

increase in permanent work or is employed in a vacant post or probationer who is 

temporarily absent due to any reason, including those who are permitted by the 

institution to go on advanced studies. 

  



7 

 

e) Apprentice / Trainee: A person engaged for training and shall be paid stipend 

during the training period. However, regularization of his/ her service is purely at the 

discretion of the management of the institution. 

 

F) Casual Employee: A person employed for work of a casual or occasional nature. 

 

6.2 APPOINTMENT 

6.1 NUMBER OF POST:  
 

The management shall fix number of posts in the institution with respect to intake in all 

categories and also prescribe qualifications as per AICTE norms. Mode of recruitment 

and the scales of pay etc. to each category of posts, which may be reviewed and revised 

by management from time to time, as per university and AICTE guidelines depending 

upon the exigencies.  

 

6.2 PROCEDURE FOR APPOINTMENT OF FACULTY: 

 

Appointment to the post of regular faculty positions viz Director, Principal and all other 

teaching cadre shall be made on merit and on the basis of advertisement published in a 

newspaper with name and address of the college. The qualifications prescribed for the 

post shall essentially be related to the academic attainment and shall not be linked with 

language or other regional consideration Appointment shall not be made on communal 

or caste considerations. Also which shall not be less than 7-10 days from the date of 

publication of the advertisement, shall be allowed within which the applicants may 

submit their applications. Applicants shall also be required to account for breaks, if any, 

in their academic career. 

 

i) Selection Committee Constitution - The Selection committee shall be constituted by 

affiliating university (RGPV/BU) as per AICTE/UGC norms. 

 

ii) The date of the meeting of every Selection Committee shall be so fixed as to allow 

notice thereof being given of at least 15 days to each member and to the candidates and 

the particulars of the candidates shall be supplied so as to reach the members of the 

Selection committee at least 7 days before the date of the meeting. 

 

iii) The Selection Committee shall interview and adjudge the merits of each candidate in 

accordance with the qualifications as prescribed by AICTE/UGC from time to time and 

recommend the names arranged in order of merit of the persons, of exceeding one, 

whom it recommends for 'appointment to the post advertised. If no person is selected, a 

report to that effect shall be made. The committee shall have the right to recommend 

only one person if others are not found suitable.  

 

iv) A faculty shall be appointed on probation as per the norms of the institution from the 

date on which he/she joins duties after the expiry of which he/she shall be confirmed and 

shall be notified accordingly else deemed to be confirmed. 

 

(v) In case, selection committee as per AICTE & university norms could not be formed 

then selection and appointment shall be through internal selection committee 
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(management). In due course of time, all such appointments shall be approved by duly 

constituted selection committee as per AICTE/ university norms followed by governing 

body of the institute.    

 

6.3 PAY: 

The pay scales of the faculty are covered under AICTE pay scales depending upon 

qualifications, experience exposure, merit etc., as applicable and as amended from time 

to time, except for the staff recruited temporarily or on ad-hoc basis or on consolidated 

pay. 

 

1. As per change in AICTE norms in 2010, the qualification and designation of 

Associate Professor/Assistant Professor has been changed for new appointments. 

Also AICTE has made the changes for existing faculty in terms of their designation. 

Therefore, Lecturer & Assistant Professor have been re-designated as Assistant 

Professor  & Associate Professor respectively. 

2. The 6th pay scale has been implemented wef. from July-2010 with following 

conditions: 

a. The faculty under engineering stream at the rank of Professor (with 

Ph.D.)/Associate Professor (with Ph.D.)/Assistant Professor shall be eligible for 

the 6th pay scale with DA as per approval from Governing Body of Society at the 

time of joining or completion of probation period of minimum 2 years. 

b. The faculty under engineering stream at the rank of Associate Professor (without 

Ph.D.) shall be given scale of Assistant Professor with higher increment till they 

complete their Ph.D. 

c. The faculty at all level under Science & Humanities stream shall be given 6th pay 

scale with or without DA as decided by the governing body of society. 

d. Percentage of DA, HRA and other allowance/increment shall be decided by 

governing body of the society on the basis of experience, achievements, 

publication & other administrative duties in addition to teaching.  

 

Note: Qualification and experience may vary as per change in AICTE norms 

notified time to time. 

  

 CONTRACT EMPLOYMENT:  

 

Notwithstanding anything contained in these rules and regulations, the management 

may employ persons on a temporary/ ad-hoc or on contract basis to different posts in 

the organization under their control on consolidated pay or on daily wages, wherever 

the necessity and circumstances so warrant. 

 

7.  AGE AT THE TIME OF JOINING:  

 

The age of person at the time of his/ her first appointment in the organization shall be 

at the discretion of the management, which may take decision based on the 

qualification, experience etc, about the age of the person employed to the post. In 

other cases, the maximum age is 30 years. The management in deviation of the 
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above, may also employ persons with more than 30 years of  age, depending upon the 

qualification, experience etc., possessed by them in the exigencies of service.  

 

8.  JOINING FORMALITIES:  

 

 At the time of joining, the new recruited employee would have to furnish the 

following to the personnel department:  

 Joining Report 

 Proof of Date of Birth  

 Original Certificates supporting qualification / experience for verification with xerox 

copies to be furnished.  

 Two passport size colour photographs. 

 Copy of PAN card and Aadhar card. 

 Names and addresses of two persons for contacting, in case of any emergency.  

 Declaration / Nomination as to existing membership of provident fund.  

 

9.  COMMENCEMENT OF SERVICES:  

 

Expect as otherwise provided by or under these regulations, services of an employee 

shall be deemed to commence from the working day on which the employee reports 

to duty in an appointment covered by these regulations at the place and time 

intimated to him/ her by the management, provided he/ she reports in the forenoon, 

Otherwise, his/ her service shall commence from the following day. In the case of a 

batch of persons appointed as per the recommendation of a duly constituted selection 

committee, the seniority of persons shall be as per the merit order in the proceedings 

of the selection committee.  

 

10.  PROBATION:  

 

Employees, who are appointed to the post in the institution under the control of the 

management directly on a regular basis, shall be required to be on probation for a 

period of two years for staff without experience which may be reduced subject to 

experience.  

 

The probation period may be extended subject to performance of an employee or his / 

her services may be terminated either by giving one/or three month notice or one / or 

three month salary in lieu thereof as per appointment conditions. 

 

11.  RESIGNATION AND TERMINATION: 

 

a) If an employee at the level of Professor and Associate Professor (with Ph.D) 

intends to resign any time after confirmation, he/ she shall give three months 

notice in writing or pay three months salary in lieu thereof. Similarly, the 

management shall be competent at their discretion to terminate the services of 

any employee by giving three months notice or three month salary in lieu of 

notice. 
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b) If an employee at the level of other than mentioned above in 11 (a) intends to 

resign any time after confirmation, he/ she shall give one month notice in 

writing or pay one month salary in lieu thereof. Similarly, the management 

shall be competent at their discretion to terminate the services of any 

employee by giving one month notice or one month salary in lieu of notice. 

  

c) The management shall also be competent to terminate the services of an 

employee in case of abolition of post or posts, due to closure of an institution 

or reduction in the number of sections of a class or discontinuance of a 

teaching subject by giving one month notice in writing or by paying one 

month salary in lieu thereof. 

 

d) The management shall also be competent to terminate the services of an 

employee who is incapacitated to discharge his/ her official duties or for 

misconduct in discharge of his/ her official duties, by giving one month notice 

or paying one month salary in lieu of notice.  

 

12.  RETIREMENT AND RE-EMPLOYMENT: 

 

Every employee shall retire from service on attaining the age of superannuation, 

which is 65 years of age, in case of teaching staff and 60 years of age, in case of 

others. AICTE guidelines on the retirement of faculty are followed.  

 

The management, in the interest of the organization, may extend the period of service 

of an employee by an extended period based on the mental and physical condition of 

that employee.  

 

The employees in all categories of posts shall retire from services after attaining the 

age of superannuation w.e.f. the afternoon of the last day of the month in which their 

date of superannuation falls.  

 

The following guidelines may be laid down for seeking re-employment in the 

institution after attaining the age of superannuation.  

 

a) Whenever a regular employee is going to superannuate, the date of superannuation 

may be informed to the employee three months in advance, after obtaining orders of 

the management.  

b) If such an employee desires to serve the institution after superannuation, he/ she may 

apply in writing, the Director of the institution continue him/ her in the service.  

c) On receipt of such an application, the concerned head of the department may be 

asked to offer his / her remarks on the mental and physical condition of the employee 

and whether there is a need to continue him/ her in service, duly indicating the work 

load to be assigned to such an employee.  

d) The Director of the Institution may offer his remarks and make his specific 

recommendation on the necessary and desirability or otherwise of continuing such an 

employee and indicating the terms and conditions of his/ her re-appointment such as:  

i) tenure of re-appointment 
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ii) Consolidated salary to be paid per month. To arrive at the consolidated salary 

to be paid, the last salary drawn by the employee may be taken into account, 

which may be rounded off to the next hundred  

iii) such employee is not entitled for any other leave except casual leave, unless, 

specially permitted by the management 

 

13.  WORKING HOURS/ HOLIDAYS/ VACATIONS: 

 

The working hours of the employees are determined and notified by the institution 

from time to time, based on the work / service requirements, fulfillment of institution 

obligation to students and such other expediencies.  

The institution observes national / festival holidays, as may be notified by State 

Government/Central Govt. from time to time. Necessary employees may be notified 

to be available for work on said holidays.  

 

The institution will observe vacation for faculty and the same shall be notified from 

time to time.  

 

14.  ATTENDANCES AND PUNCTUALITY: 

 

Each employee in the institution has an important role in ensuring smooth and 

efficient handling of classes and maintenance of discipline. They are, therefore, 

expected to be at their respective allotted places on time on each working day and 

any movement must be with the knowledge of head of the department. Employees are 

expected to be present for duty on all working days, except on the days of authorized 

leave.  

 

15.  PERSONAL RECORDS:  

 

The employee records (personal file/service book) are kept with the administration 

department. These are used within the institution only for bona-fide reasons. As a 

policy matter, administration section ensures that the relevant employee-related 

information is maintained in strict confidence. Employee-related information is given 

to outsiders, only if the institution is satisfied with the validity of the request, or it is 

required by law, or if the employee himself has requested that information to be 

shared for reference purpose.  

 

16.  APPRAISALS:  

 

The annual performance appraisal of an employee shall be maintained on a regular 

basis. The main objective of this scheme is to evaluate the performance of an 

employee systematically, so that at any point of time, it is possible to assess his/her 

capabilities without being required to oral enquires in different quarters. Obviously, 

the performance appraisal report will have an important bearing:  

a) On the promotion as well as sanction of increments 

b) On the confirmation of services 

c) On taking ad-hoc appointees on regular rolls, in case of ad-hoc appointment.  
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d) In respect of employees on contract, to renew their contract for further 

periods, if required.  

e) Self-appraisal to appraise one's own their goals/ targets gives an opportunity 

to explain what one has done and factors that helped and / or hindered ones 

performance.  

 

 In case of probationers, this report is necessary to confirm his / her  services; hence, 

periodical appraisal shall be done and deficiencies shall be brought to notice of the 

employee.  

 

17.  DISCIPLINE:  

 

Every employee is expected to maintain a certain standard of discipline as envisaged 

by the institution policies in-force from time to time, failing which, he / she renders 

himself liable for such an action as may be taken against him/ her.  

 

In particular, all employees should bear in mind the following: 

   

a) Every employee shall always work, utilizing the working hours wholly to the 

best of his / her ability and in the best interest of the institution for building a 

strong, unique & dynamic environment and therefore institution. 

  

b) Every employee shall take all possible steps as may be required of him / her 

to ensure and to protect the interest of the Institution and perform his / her 

duties with utmost integrity, honesty, devotion and diligence. 

  

c) Every employee shall show courtesy in his/ her interactions with other 

employees, students, parents of the students, suppliers and other, having 

dealing with the institution. 

  

d) Every employee should, in all respects, faithfully and diligently observe and 

obey all circulars, rules, orders, directions and instructions issued by the 

institution from time to time and also ensure that his / her students also shall 

observe the same. 

 

e) Every employee shall strive to develop and impart such an education to the 

students to develop expertise in their respective fields and to groom them to 

be adaptable to any environment requiring leadership qualities, positive 

attitudes and loyalty to be employed. 

 

f) Every employee shall make it as his / her cherished objective to contribute to 

collective endeavor to produce well-groomed graduate engineers, outstanding 

in their knowledge and all together a group ready to become technical experts 

and leaders of change and innovation.  
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18.  CODE OF CONDUCT:  

 

General Conduct: The employees, in discharge of their duties and in their 

interactions and dealings with public, government officials, student & their parents 

and fellow employees of the institution shall present themselves in a manner that 

enhances the prestige and image of the institution and shall not do anything which 

impairs or tarnishes the image of the institution.  

 

Ethical Conduct: Employees shall deal on behalf of the institution with professional 

honesty, integrity and moral. Their ethical standards shall be fair, transparent and be 

perceived as such by others.  

 

Conflict of Interest: Employees shall not engage themselves in any business activity 

or service relationship, which may conflict with the interest of the institution. Such a 

conflict of interest may arise directly or indirectly when so associated being in a 

position to derive a personal benefit for himself / herself or for his / her relatives by 

taking some decision or influencing decision relating to any transaction. The main 

areas of actual or potential conflicts of interest would include: 

 Financial interest of an employee or his / her relative in any firm or institution 

which may be competitor, supplier, distributor or partner etc.  

 Acceptance of gifts, donations, hospitality / entertainment beyond the 

customary level from existing or potential supplier or third parties, which 

have business dealings with the institution.  

 Where employees do have such conflicts of interests, they are required to 

promptly make full disclosure of the same in writing to the institution.  

 In addition to the above, all the employees should abstain from the conditions 

of “misconduct”.  

The following acts shall be treated as misconduct:  

 

  MISCONDUCT:  

 

a) Theft, fraud or dishonesty in connection with the business or property of the 

institution or property of any other within the premises of the institution.  

b) Taking or giving bribes or any illegal gratification.  

c) Possession of pecuniary resources or property disproportionate to the known 

sources of income by the employee or on his/ her behalf by another person, 

which the employee cannot satisfactorily account for.  

d) Furnishing false information regarding name, age, father’s name, qualification 

ability or previous service or any other matter related to the employment, at 

the time of employment or during the course of employment.  

e) Acting in a manner, prejudicial to the interests of the institution.  

f) Willful insubordination or disobedience, whether or not in combination with 

others, of any lawful and reasonable order of his/her superior.  

g) Drunkenness or riotous or disorderly indecent behavior in the premises of the 

institution or outside such premises where behavior of related to or connected 

with the employment.  
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h) Instigating the students and / or employees to create unrest or provoking them 

for creating any disturbances, whether directly or indirectly or commission of 

any act subversive of discipline.  

i) Commissions of any act subversive of discipline or of good behavior 

j) Abetment or attempt to abetment of any act, which amounts to misconduct.  

k) Note: The above instances of misconduct are illustrative in nature and are not 

exhaustive.  

 

19.  LIABILITY TO ABIDE BY THE RULES AND REGULATIONS: 

 

Every employee shall confirm to abide by such rules and shall observe, comply with 

and obey all orders and directions issued by the management from time to time, with 

utmost endeavor to promote the interest of the organization, showing courtesy and 

attention in all transactions.  

 

20.  EMPLOYEE‘S APPLICATION FOR OTHER EMPLOYMENT:  

a) No employee shall apply for other employment or signify his / her willingness 

to accept such employment or office, whether stipendiary, honorary, or 

otherwise, without the prior written permission of the management. However, 

the management may, at their discretion, permit an employee to apply for 

other employment and in such case employee shall be required to apply 

through proper channel.  

 

b) No employee, whether on leave or in active service of the institution, shall 

undertake a part time job, which is likely to embarrass or influence him / her 

in discharge of his/ her official duties, for any consideration of cast or kind. 

However, an employee with the written permission of the management, may 

undertake, honorary work of a social or charitable nature or occasional work 

of a literary, artistic or scientific character, subject to the condition that such 

work does not interfere with his/her official duties.  

 

21.  OBLIGATION TO MAINTAIN SECRECY: 

 

Every employee shall maintain secrecy in regard to the affairs of the institution and 

its constituents and shall not divulge directly any information of a confidential nature, 

either to a member of the public or to the institution staff, unless compelled to do so 

by judicial or other legal authority or unless instructed to do so by the management.  

 

22.  ABSENCE FROM DUTY WITHOUT PRIOR PERMISSION:  

 

An employee shall not absent himself / herself from his / her duties without obtaining 

the prior permission of the competent authority. In case of unavoidable 

circumstances, a message or a letter should be sent on the next working day, giving 

the reasons of his / her absence for the previous day. If the employee absents himself 

continuously for a period of 07 working days or more without any leave letter or 

communication, the employee shall be deemed to have deserted the post held by him 

/ her from the date on which he / she abstained from duty. Such unauthorized absence 
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shall be preceding for further action as per the conditions mentioned in his/her 

appointment order.   

 

23.  PENALTIES:  

 

A) Minor Penalties:  

1. Censure 

2. Fine (may be imposed on the employees who are below the cadre)  

3. Recovery from the salary, whole or part of loss caused to the institution by 

negligence or breach of orders  

4. Withholding of increments 

5. Suspension.  

 

B) Major Penalties:  

1. Reduction in rank.  

2. Removal from service.  

 

EXPLANATION:  

The following shall not amount to a penalty within the meaning of this rule:  

i) Retirement of the employee in accordance with the provisions relating 

to superannuation / retirement.  

ii) Replacement of an employee, who is not, qualified on the date of his / 

her appointment, by a qualified one.  

iii) Discharge of any employee appointed on a short term officiating 

vacancy caused by grant of leave, suspension or the like of another 

employee.  

 

24.  i) EMPLOYEE PROVIDENT FUND SCHEME:  

 

The regular employees of the institute are entitled for employee provident fund 

scheme under the provisions Act, 1952, and related pension scheme of 1995. It is 

clarified that the staff/ employee appointed on contract basis is not a regular 

employee, since there is no master and servant relationship between them. However, 

the institute, on request from the contractual staff to consider the EPF coverage of 

such persons in views of social security benefits in the Act, as a gesture considered 

and covered them in the EPF scheme permanency in the employment. There is a 

provision of employee provident fund scheme for regular staff with their consent.     

 

ii) EMPLOYEES STATE INSURANCE SCHEME:    

 

The regular employees of the institute are entitled for benefit of employee state 

insurance scheme under contribution u/s 45-A of the ESI act. notified by 

memorandum dated 05/07/2017.   

 

iii) PROFESSIONAL TAX DEDUCTION: 

 

There shall be per month deduction in the salary of regular employee as per Govt. of 

Madhya Pradesh Gazette notification dated 27 June 2018 bill No. 12 of 2018. 
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iv) TAX DEDUCTION AT SOURCE (TDS): 

 

There shall be Income Tax deduction at source (institute) from the salary of regular 

employee according to income tax notification for salary slab in each financial year 

during employee working.  

 

25.  MISCELLANEOUS AND GENERAL:  

 

a) Every employee of the institution shall, at all times,  

i) maintain absolute integrity 

ii) maintain devotion to duty  

iii) do nothing, which is unbecoming of public servant 

  

b) All employees are automatically governed by the code of conduct or other 

rules that may be framed from time to time. Any violation thereof shall attract 

disciplinary action.  

c) All employees of the institution shall be governed by the leave rules that are 

framed separately.  

d) The decision of the management of the institution regarding the interpretation 

of these and on any order point, which is not covered under these rules, shall 

be final and binding on the employees.  

 

26.  PROCEDURE FOR GRIEVANCE HANDLING:  

 

Employees may have grievances real or imaginary, which if not heard and resolved 

expeditiously, may lead to frustration and discontentment, affecting moral and 

interest of the institution. Hence, in order to maintain harmonious relations between 

the employees/ staff and the management of the institution and to bring to notice of 

the management of the institution the grievances of an employee (individual as well 

as collective) with a view to secure their expeditions redressed, it has been decided to 

formulate the following “Grievance Handling Procedure” in the Institution.  

 

SCOPE: This procedure deals with:      

a) The complaints that can be covered under “Grievance” 

b) The Constitution of Grievance Committee. 

c) The two-tier system for Grievance handling, and  

d) The method of dealing with grievances.  

 

Definitions of ‘Grievance’:  

 

Grievance; would mean complaint affecting individual employee in respect to his/her wage, 

facilities, injustice, leave, transfer, extension, promotion, seniority and working conditions 

being meted out to his/her.  

 

If the grievance is a general ability or/of collective nature, it would fall outside the scope of 

this procedure. However, collective grievances of routine nature may be admitted at the 

discretion of Principal.  
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When the employee has taken up his/her grievance for redress under the procedure, a formal 

‘Conciliation and Legal Machinery’ shall not be resorted until all the steps enumerated in the 

procedure are exhausted.  

 

Formation of Grievance Redressal Committee: 

The Grievance Redressal Committee is constituted to look after the grievances put forward 

by the students and staff. It focuses on setting proper facilitation procedures for settling the 

issues in a cordial atmosphere. The committee is expected to initiate appropriate enquiry or 

investigative mechanism within 24 hours from the receipt of the complaint in written form 

duly signed by complainant(s). The committee is expected to meticulously adhere to the 

standard arbitration procedures of the institute and those of government of Madhya Pradesh, 

Industrial disputes act 1947 (Section-9C Chapter II B), the administrative tribunal act 1985, 

negotiable instruments act 1881, and all other such enactments of the Government of 

Madhya Pradesh and Government of India from time to time. The Grievance Redressal 

committee has been constituted comprising of Director of the institute as a Chairman of the 

committee, one senior Professor of the institute and one management nominee as members. 
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GRIEVANCE FORM – I  

NAME :  

DESIGNATION :  

SECTION:  

------------------------------------------------------------------------------------------------------------ 

 

GRIEVANCE BRIEF  

 

 

 

 

 

Date:  

SIGNATUE OF THE EMPLOYEE 

------------------------------------------------------------------------------------------------------------ 

 

COMMENTS OF THE HEAD OF THE DEPARTMENT/ OFFICER IN-CHARGE 

 

 

 

 

Date:  

SIGNATUE OF THE HEAD OF THE  

DEPARTMENT/ OFFICER INCHARGE 

------------------------------------------------------------------------------------------------------------ 

 

STAGE-I  

DECISION  

 

 

 

 

Date:  

GRIEVANCE COMMITTEE  
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GRIEVANCE FORM - II 

NAME :  

DESIGNATION :  

SECTION:  

------------------------------------------------------------------------------------------------------------ 

 

(1) Grievance in Brief  

(2) State why the decision of the Grievance Committee is not satisfactory.  

 

 

 

 

 

Date:  

SIGNATUE OF THE EMPLOYEE 

------------------------------------------------------------------------------------------------------------ 

 

COMMENTS OF THE HEAD OF THE DEPARTMENT/ OFFICER IN-CHARGE 

 

 

 

 

Date:  

SIGNATUE OF THE HEAD OF THE  

DEPARTMENT/ OFFICER INCHARGE 

------------------------------------------------------------------------------------------------------------ 

 

STAGE - II  

DECISION  

 

 

 

 

Date:  

HEAD OF THE INSTITUTION  
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27.  SPONSORSHIP REGULATIONS FOR HIGHER STUDIES:  

 

The management is very much pleased to announce the regulations for sponsoring the 

faculty to pursue higher studies viz., Ph.D. The resolution by Governing Body of the 

institute is made with an intension to encourage a good number of faculty members/ 

other staff to improve their qualification. 

 

a) The applications shall be scrutinized by the Academic Council for further 

proceedings.  

b) All the candidates approved by the institution Governing Body shall be 

sponsored as per the following conditions:  

 The sponsorship for Ph.D. shall be provided for a minimum period of 

3 years. The period may be extended as per the satisfactory 

recommendation of the concerned research supervisor.  

 The candidates sponsored for Ph.D. have to submit an undertaking that 

he/she shall work in the institution for a minimum period of five years 

reckoned from the date of receipt of Ph. D. degree.  

 Publications in National/ international journals shall be given special 

importance and suitably praised by the institution academic council.  

 In case of paper presentations in any national / international 

conference, the candidate may apply for registration fee, TA and DA 

by providing relevant copies of bills and can avail special duty leave.  

 Prior permission is required for all the above.  

 

28.  RESPONSIBILITIES OF THE EMPLOYEE:  

 

28.1 RESPONSIBILITIES OF THE DIRECTOR 

 

The Director shall be the head of the Institution. He is responsible to:  

 

 Plan the establishment of various department and the various administrative 

units of the college.  

 

 Coordinate various activities like admission, teaching, conduction of 

examinations, collection of fees, publishing course files and manuals.  

 

 Identify and recruit suitable person to maintain the department and 

administrative units.  

 

 Develop laboratories, computer centre, library and all aspects of various 

departments required for an educational institution.  

 

 Maintain cordial relationship with the university authorities, Directorate of 

technical education, AICTE, affiliating University and such other policy 

making bodies.  

 

 Maintain healthy relationship with the management and conduct meetings of 

the governing council of management committee as and when necessary.  
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(a) Prepare the minutes of meetings.  

(b) Prepare the budget for approval of management.  

(c) Regularly apprise the management about various activities.  

 

 Planning of functions like convocation, annual day, freshers’ day, merit 

awards.  

 

 Give leadership for organizing seminars, symposia, short-term schools and 

plan faculty improvement programmes.  

 

 Be responsible to project a powerful image of the college in the eyes of the 

authorities of the universities, AICTE, Government, Parents, Industries, R & 

D establishments and the general public.  

 

 Organize special lectures by experts, technical staff, seminars & conferences 

and refresher courses.  

 

 Encourage the faculty and staff to improve their academic qualifications with 

out effecting normal curriculum.  

 

 Encourage students to develop communication skills, report writing, debating 

and group discussions etc.  

 

 Maintain cordial relations with local industries and also develop contact in 

general with industry and R & D organizations in the industry.  

 

 Extend all possible help to the students of the department for training / project 

work/ professional employment.  

 

 Make efforts to enhance the computing skills of the students and organize 

bridge course to make up deficiencies.  

 

28.2 RESPONSIBILITIES OF HEAD OF DEPARTMENTS:  

 Head of Department is responsible to:  

 Regularity, punctuality, distribution of teaching workload and laboratory 

work load among the staff and ensure completion of syllabus as per the 

almanac in time.  

 

 Maintain duty statement and leave account for the department staff.  

 

 Maintain relevant topic-wise files and ensure “Place for everything and 

everything in its place”  

 

 The head of the department should remain well informed of the activities and 

programmes of other professional college and institutions. Head of the 

department should keep good contact with the faculty of IITs. Universities 

and other colleges in the country and if possible, universities abroad.  
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 Preparation of class-wise time tables. Ensure of course file of all the courses 

and its proper execution. Also ensure compilation of students’ attendance and 

sessional marks as and when required during semester / academic year, 

maintain the relevant files, and record for future reference.  

 

 Coordinate the work in connection with the preparation of course files 

laboratory manuals and such other documents and updating them from time to 

time.  

 

 Develop various laboratories and regular maintenance, updation of the 

laboratories by procuring the equipment required to perform experiments 

listed in the syllabus book.  

 

 Maintain laboratory wise stock register one for capital equipments and the 

other for components and spares.  

 

 Coordinates the activities of technical associations like ISTE, IETE, IEEE etc.  

28.3 RESPONSIBILITIES OF FACULTY:  

  

Besides teaching all faculty are required to make effort for various activities and 

contribute to the fair image of the institution. They must cooperate in student 

counseling, give support to the administration and involve themselves in R & D / 

consultancy and extension services.  

 

 The teaching faculty is expected to deal with the students in a kind manner as 

far as possible within the framework of rules and without any deviation of the 

institutional discipline.  

 

 The teaching faculty members are expected to be punctual at all their 

academic work.  

 

 The teaching faculty should make in advance necessary substitutions and 

arrangements for their classes during their absence.  

 

 Any actions of the part of any employee, whether teachers or supporting staff 

members or member of the ministerial staff or class IV employees, which 

result in obstruction, embarrassing situation or tarnishing the image of the 

institution in the eyes of the university or general public, shall be seriously 

dealt with. The punishment may vary from withholding increments to 

removal from service depending on the gravity of such action committed by 

the employee.  

 

 The instigating students to resort to any kind of agitation or to revolt against 

the administration/ management of the college shall be viewed as subversive 

activity and the employees indulging in such activities shall attract 

disciplinary preceding them.  

 



23 

 

 Demonstration of ‘Loyalty to the college’ by putting in sincere, diligent, 

ungrudging work, assisting the administration/ management to tide over any 

difficult situation that may arise from time to time, by putting in extra hours 

of work (when needed) by extending sincere cooperation to the administration 

of the college, attracts commendation from the college authorities.  

 

 Employees of the college shall attend all the college functions, seminars and 

meetings.  

 

 The faculty members should not be engaged in coaching privately to any 

student for any remuneration.  

 

 It shall be the duty of every employee to honor the confidence reposed in him 

by the college and not to divulge any information obtained by his/her in the 

course of official duties to any unauthorized person or to make any improper 

use thereof. An employee connected with examination work is specially 

required to be very cautious in the observation that passes through his hands 

in the discharge of his/her duties, to unauthorized persons.   

 

29.  FACULTY MOTIVATIONS  

 

Excellent teachers shall be recognized and honored based on objective norms and 

demonstrated skills. The faculty members who exhibit initiative and drive in 

establishing and improving research and development in the Institution shall be 

especially encouraged. The grants obtained for R & D work from external sources in 

view of strengthening or infrastructures in the institution will receive special 

commendations.  

 

30.  WORKING HOURS FOR FACULTY  

 

AICTE norms stipulate that every teachers of a college have to contribute 40 clock 

hours or work per week. The Heads of the departments, deans, directors, and other 

officer in-charge of administrative and academic units of the college are required to 

spend more time in planning, streamlining and structuring various activities at every 

level in their concerned department / unit.  

 

31.  INCENTIVES:  

 

1) Leave for staff for prosecuting higher studies.  

2) Additional increments for higher qualifications and skills 

3) Career advancement scheme for faculty 

4) Automatic advancement scheme for non-teaching staff.  

5) Maternity leave upto 6 months for female employees.  

6) Provident fund contribution for staff with their consent.  

7) The tuition fee concession for children of employees exists. 
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32.  JURISDICTIONS: 

  

All the agreements shall be governed and construed in accordance with the laws 

of India. Violations are subject to the jurisdictions of courts at Bhopal.   

 

 

LEAVE RULES 

 

1. Application Coverage: 

 

 These Leave Rules shall apply to 

a. All regular employees of the institute.  

b. Probationers 

c. For others, as specified on case to case basis 

 

2. Definitions: 

 

In these rules, unless there is anything repugnant in the subject or context, the word 

shall be defined as follows: 

 

a. ‘Regular Employee’ is and employee who has satisfactorily completed his / 

her probation period or satisfactorily working within probation period. 

 

b. ‘Pay’ means, for the purpose of these rules, shall be amount drawn monthly 

by an employee as pay, which has been sanctioned for the post held by him. It 

will also include special pay, personal pay or such other emoluments 

classified under the rules as pay. 

 

c. Half-pay leave means Leave on half pay earned by employee in respect of the 

service with the institution. This can be availed as leave for improvement in 

qualification or as sick leave on medical ground. 

 

d. Extraordinary Leave means leave sanctioned under special circumstances 

without any pay or allowance.  

 

3. Kind of Leave: The following kind of leave may be granted to an employee: 

a. Casual Leave 

b. Leave on medical ground 

c. Maternity leave 

d. Extraordinary leave 

e. Compensatory leave 

f. Special Casual leave 

g. EL/Semester Break  

            The authorities competent to sanction different kind of leave are separate and 

 specified accordingly. 

 

4. General Condition governing the grant of leave: The following regulations shall 

govern the grant of leave to an employee: 
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a. Leave of any kind cannot be claimed as a matter of right and may be or may 

not be sanctioned as per discretion of the management. When the exigencies 

of the services so require, the competent authority may, at the discretion, 

refuse leave or revoke the leave of any description already granted or recall an 

employee from leave, except when the leave is applied for or availed on 

medical grounds and a certificate to that effect is produced to express inability 

to join back for duty. 

 

b. Ordinary leave should be applied in advance with alternate arrangement made 

for the class work etc. 

 

c. Leave applied for shall not be availed unless it has been specifically 

sanctioned, except where it is applied on the strength of medical checkup or 

other unforeseen circumstances to be specified in the leave application. 

However, information has to be given in advance to Director or concerned 

Head (even on medical grounds) for making necessary alternate 

arrangements. 

 

d. Absence without leave, whether it is in continuation of sanctioned leave or 

otherwise, entails forfeiture of his / her right to the service, unless otherwise 

ordered by the competent authority. Leave can be prefixed or suffixed to a 

holiday. 

 

e. Leave ordinarily commences on the day succeeding the day on which 

employee is relieved and ends on the preceding day on which he / she returns 

to  his / her duty. 

 

f. Every employee shall furnish leave address while proceeding on leave and 

shall keep the institution informed of any subsequent change in the address. 

 

g. An employee on leave cannot attend the duty before the expiry of the period 

of leave granted to him / her, unless so permitted or required by the competent 

authority. 

 

h. During the leave period, an employee shall not engage himself / herself in any 

private business or private employment. 

 

i. Intervening holidays/rest days during the period of leave shall be treated as 

leave, except for casual leave. 

 

5. Sanctioning Authority: 
a. The head of the institute through respective constituent department of the 

institution is competent to sanction all the leaves to the employees working in 

his/her college except extra ordinary leave, in which case, the Chairperson is 

the competent authority to sanction such leave. 

b. The Chairperson is the competent authority to sanction all the leaves to the 

heads of the constituent of institution. 
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6. Casual Leave for Teaching Staff: 

a. Employee shall be eligible to casual leave for a period of 12 days in a 

calendar year and they shall be entitled to casual leave on pro-rata basis. 

b. The un-availed casual leave during the year lapses at the end of year. 

 

7. Extra Ordinary Leave (For Teaching Staff): 

 

a. Extraordinary leave may be granted to an employee, where no other leave is 

admissible to him / her at the discretion of the Management Committee for a 

period not exceeding 1 year at a time. Extension of such leave may be granted 

from time to time subject to one year at a stretch. 

 

b. Such Extraordinary leave may be granted to an employee, who has put in 

minimum service of 2 years.  

 

c. No pay and allowances shall be paid during the period of extraordinary leave, 

and the period spent on such leave shall not be counted for increment and also 

the service will not qualify for the purpose of any other benefits. 

 

d. The management may consider giving increment to the candidate if he / she is 

availing extraordinary leave without pay for further studies and if he / she earns 

the relevant degree for which he/she was granted extraordinary leave. 

 

i. Special Casual Leave (for teaching staff): 

a. If the AICTE regulations stipulate such rules for the teaching staff, such leaves 

may be considered on the selective basis for acquiring latest techniques in 

teaching, as well as in their subjects and also going for invigilation, paper 

correction, valuation work at university or on AICTE related work etc. 

 

b. In the event, the faculty is invited to deliver special lectures by other institutions 

or invited to attend a valuation work by the affiliating University, he / she may be 

given special leave of 15 days in a calendar year. However, longer leave may be 

given at the discretion of the management. 

 

8. Compensatory Leave:  

a. At the discretion of the head of the institutions, all staff may be granted 

compensatory leave for the holidays and Sundays on which they have been 

specially put on duty, provided such compensatory leave is availed within one 

month on which staff worked on holidays / Sundays. 

 

 9. Leave Eligibility for Non-Teaching Staff: 

            a.   All the employees who are under contractual services- 

 

i) In fact, they are not entitled for any other benefits other than what has 

been stipulated in their contract. 

 

ii) However, as a goodwill gesture they may be sanctioned 15 days leave 

per annum on the pro rata basis. 
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iii) Regarding the vacation, whatever period management decides must be 

shown as interim break in service in the renewal of the contract. The 

payment of the agreed sum shall be paid purely on consideration of the 

management. 

 

b. Office / Staff Executives, who are working in the college /corporate office and are 

involved in day to day administrative functions of the college / corporate office 

by virtue of their responsibility and irrespective of their nature of appointments / 

service conditions, may be considered for the following leaves: 

 

i. Casual Leave eligibility shall be 12 days and additional 12 days leave 

per annum (EL) for the entire regular and confirmed employees on pro 

rata basis. However, casual leave for trainees / probationers / 

temporary employees shall be calculated on pro rata basis or may be 

restricted to 8 days per annum. 

ii. Sick Leave / Leave on Medical Ground may be sanctioned up to 10 

days per annum on pro rata basis. 

 

iii. They are not entitled for vacation, other than the aforesaid kind, and 

number of leaves. 

 

iv. The general conditions of leave regulations are all common for all 

categories of employees, except for entitlement and number of leaves. 

 

33. ADMISSION POLICY 

 

At Technocrats Institute of Technology (Excellence), Bhopal, institute adhere to a 

transparent and structured admission process for various technical courses, including B.Tech, 

M.Tech, MBA, and MCA. Admissions to these programs are conducted through an online 

counseling process organized annually by the Directorate of Technical Education (DTE), 

Madhya Pradesh Government (https://www.mptechedu.org). 

 

34. FEE FREE-SHIP POLICY  

 

Technocrats Institute of Technology (Excellence), Bhopal is committed to the betterment of 

society by providing financial support to studious and needy students. The institute believe in 

promoting academic excellence and ensuring that financial constraints do not hinder 

deserving students from pursuing their educational aspirations. While OBC, SC/ST, 

minority, or other similar category candidates already receive scholarships from the 

government, the institute has instituted a Fee Free-ship Policy (upto 25% of student's 

strength) as approved by Governing body, specifically aimed at those who exhibit good 

academic performance and come from financially disadvantaged backgrounds. This policy 

provides financial assistance in the form of prescribed tuition fee exemptions ranging from 

Rs 5,000 to Rs 25,000, determined on a case to case basis. 
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Eligibility Criteria:  

 

1.  Academic Performance:  

i. Candidates must have a consistent and commendable academic record, meeting or 

exceeding the minimum academic standards set by the institution. 

ii. Academic performance shall be assessed based on marks obtained in the qualifying 

examinations and/or entrance tests conducted by the institution. 

 

2.  Financial Background:  

i. Candidates must demonstrate financial need, substantiated by relevant documentation 

such as income certificates, family income statements, and other proof of financial 

status. 

ii. Priority shall be given to students whose family income falls below the threshold set 

by the institution.( Threshold will be set by institute time to time ) 

 

Application Process:  

 

1. Application Form:  

i. Eligible candidates must fill out the Fee Free-ship Application Form available at the 

admissions office or on the institution’s official website. 

ii. The application form must be submitted within the specified deadlines along with the 

required supporting documents. 

 

2. Supporting Documents:  

i. Academic transcripts and certificates. 

ii. Income certificate or proof of family income. 

iii. A personal statement detailing the candidate’s academic achievements and financial 

circumstances. 

 

3. Submission:  

Completed application forms and supporting documents must be submitted to the 

admissions office or through the online portal before the deadline. 

 

4. Evaluation and Selection Process:  

 

i. Scrutiny:  

Applications shall be initially screened to ensure they meet the basic eligibility criteria. 

 

ii. Final Scrutiny:  

A dedicated Student Welfare Committee will review the applications. The committee will 

assess each candidate's academic performance and financial need to determine the extent 

of financial assistance required. This Committee shall further present their cases to 

Institute Director for review. 

 

iii. Case to Case Basis:  

The amount of the free-ship, ranging from ₹5,000 to ₹25,000, shall be decided on a case 

to case basis, considering the individual circumstances of each candidate. 
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iv. Final Decision:

The final decision on the free-ship amount and the list of selected candidates (approved 

by institute director) shall be approved finally by the BOG. 

Notification and Disbursement: 

i. Notification:

Selected candidates shall be notified directly as well as through the institution’s notice board. 

ii. Disbursement:

 The awarded free-ship amount shall be directly adjusted against the prescribed government 

decided tuition fees payable by the student for the academic year. 

Renewal of Free-ship: 

Free-ship recipients must have to maintain satisfactory academic progress to be 

eligible for renewal of the free-ship in subsequent years. 
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असाधारण  

EXTRAORDINARY 

भाग III—खण् ड 4  

PART III—Section 4 

प्राजधकार स ेप्रकाजित

PUBLISHED BY AUTHORITY 

vf[ky Hkkjrh; rduhdh f'k{kk ifj"kn~ 

vf/klwpuk 

ubZ fnYyh] 24 Qjojh] 2021 

vf[ky Hkkjrh; rduhdh f'k{kk ifj"kn~ ¼rduhdh laLFkkvksa ds fy, vuqeksnu dh eatwjh½ 

¼çFke la’kks/ku½ fofu;e] 2021 

Qk- la- vuqeksnu C;wjks@vHkkrf'ki@fofu;e@2020 ¼izFke la’kks/ku] 2021½.—vf[ky Hkkjrh; rduhdh f'k{kk ifj"kn~

vf/kfu;e] 1987 ¼1987 dk 52½ dh /kkjk 10 vkSj /kkjk 11 ds lkFk ifBr /kkjk 23 dh mi&/kkjk ¼1½ ds varxZr iznÙk viuh 'kfDr;ksa 

dk iz;ksx djrs gq,] QkbZy la[;k % vuqeksnu C;wjks@vHkkrf’ki@fofu;e@2020 fnukad 04 Qjojh] 2020 ds }kjk jkti= vf/klwpuk 

vf[ky Hkkjrh; rduhdh f'k{kk ifj"kn~ ¼rduhdh laLFkkvksa ds fy, vuqeksnu dh eatwjh½ fofu;e] 2020 esa la’kks/ku djrs gq, vf[ky 

Hkkjrh; rduhdh f’k{kk ifj”kn~ ¼vHkkrf’ki½ fuEufyf[kr fofu;e cukrh gS %&  

laf{kIr uke] ç;ksT;rk vkSj çkjaHk %

1- bu fofu;eksa dk uke vf[ky Hkkjrh; rduhdh f'k{kk ifj"kn~ ¼rduhdh laLFkkvksasa ds fy, vuqeksnu dh eatwjh½ ¼çFke la’kks/ku½ 

fofu;e] 2021 gSA

2- ;s jkti= esa buds izdk'ku dh rkjh[k ls izo`Ùk gksaxsA

3- vf[ky Hkkjrh; rduhdh f'k{kk ifj"kn~ ¼rduhdh laLFkkvksasa ds fy, vuqeksnu dh eatwjh½ fofu;e] 2020 dks ¼blds i’pkr~ 

bUgsa eq[; fofu;e dgk tk,xk½ la’kksf/kr fd;k tkrk gS rFkk fuEu [k.Mksa ls çfrLFkkfir fd;k tkrk gS % 

 [k.M 1-2 dks la’kksf/kr fd;k tkrk gS rFkk fuEukuqlkj çfrLFkkfir fd;k tkrk gS %

 [k.M 1-2¼N½ dks fuEukuqlkj i<k tk, %
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ALL INDIA COUNCIL FOR TECHNICAL EDUCATION 

NOTIFICATION 

New Delhi, the 4th February, 2020 

All India Council for Technical Education (Grant of Approvals for Technical Institutions) 

Regulations, 2020 

F. No. AB/AICTE/REG/2020.—In exercise of its powers conferred under sub-section (1) of 

Section 23 read with Sections 10 and 11 of the All India Council for Technical Education Act, 1987 

(52 of 1987) and in supersession of the All India Council for Technical Education (Grant of 

Approvals for the Technical Institutions) Regulations, 2018 notified in the Gazette of India vide 

F. No: AB/AICTE/REG/2018 dated 31st December, 2018, the AICTE makes the following 

Regulations: 

Preamble: 

To regulate/ facilitate in an organized manner, the Technical Institutions in maintaining quality and to 

follow the norms consistent with the ideals of AICTE and further to create an enabling environment 

for the Technical Institutions to become high quality Institutions, AICTE, in exercise of powers 

conferred under sub section (1) of Section 23 read with Sections 10 and 11 of the All India Council 

for Technical Education Act, 1987, hereby makes the following Regulations namely:— 
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1 Short Title, Application and Commencement 

1.1 These Regulations shall be called the All India Council for Technical Education (Grant of 

Approvals for the Technical Institutions) Regulations, 2020. 

1.2 These Regulations are applicable for the applications submitted by the Institutions/ 

Institutions Deemed to be University offering/ propose to offer a Technical Programme at 

Diploma/ Post Diploma Certificate/ Under Graduate Degree/ Post Graduate Diploma/ Post 

Graduate Degree Level as under: 

a. Setting up a new Technical Institution;

b. Extension of Approval based on Self-Disclosure;

c. Introduction/ Continuation of seats for Non Resident Indian(s);

d. Change of Site/ Location;

e. Conversion of Diploma Level into Degree Level and vice-versa;

f. To start new Programme/ Level in the existing Institutions;

g. Merger of Institutions under the same Trust/ Society/ Company operating in the same

Campus;

h. Extension of Approval of the existing Institutions after a break in the preceding Academic

Year/ Restoration of Intake;

i. To start Diploma/ Degree in Pharmacy in existing Institutions;

j. Introduction/ Continuation of supernumerary seats for Foreign Nationals/ Overseas Citizen

of India (OCI)/ Persons of Indian Origin (PIO)/Children of Indian Workers in Gulf

Countries;

k. Conversion of Women’s Institution into Co-ed Institution and vice-versa;

l. Increase in Intake/ Additional Course(s);

m. Introduction of Integrated/ Dual Degree Course;

n. Closure of the Institution;

o. Conversion of PGDM Course(s) into MBA Course(s) and vice-versa;

p. Closing of MCA Course and Introduction of MBA/ PGDM Course and vice-versa;

q. Conversion of Courses into allied Vocational Courses;

r. Introduction/ Continuation of Fellow Program in Management;

s. Change in the Name of the Course(s)/ Merger of the Courses/ Reduction in Intake/ Closure

of Programme(s)/ Course(s);

t. Change in the Name of the Institution or affiliating University/Board/ Change of type of

Institution;

u. Change in the Minority Status of the Institution;

v. Change in the Name of the Bank;

w. Change in the Name of the Trust/ Society/ Company;

x. Extended EoA;

y. Collaboration and Twinning Programme between Indian and Foreign Universities/

Institutions in the field of Technical Education, Research and Training;

z. Introduction of Open and Distance Learning Courses/ Extension of Approval of the

Courses/ Increase in Approved Intake in the Courses/ Introduction of new Courses/ Closure

of Courses in Open and Distance Learning mode; and

aa. Introduction of Vocational Education Courses/ Extension of Approval of the Courses/

Increase in Approved Intake in the Courses/ Introduction of new Courses/ Closure of

Vocational Courses.

1.3 These Regulations shall come into force with effect from the date of their publication in the

Official Gazette.
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1.4 In compliance to the order dated 08.11.2019 passed by the Hon’ble Supreme Court of India 

in CA No.364/ 2005, for the Institutions intending to offer/ offering Courses in 

Architecture Programme, approval by the Council of Architecture is mandatory, however 

interested Institutions may apply to the AICTE for approval. 

2 Definitions 

In these Regulations, unless the context otherwise requires 

2.1 “Academic Year” means academic activities of the concerned affiliating University/ Board/ 

Technical Institution in a Year (Odd Semester followed by Even Semester). 

2.2 “Act” means the All India Council for Technical Education Act, 1987 (52 of 1987). 

2.3 “Adjunct Faculty” means resource person as per the guidelines specified in the Approval 

Process Handbook. 

2.4 “Affidavit” is a written sworn statement of fact voluntarily made by a deponent under an 

oath or affirmation administered by a person authorized to do so by Law. Such statement is 

witnessed as to the authenticity of the deponent's signature by a taker of oaths, such as 

a Notary Public or Commissioner of Oaths. 

2.5 “AICTE Web-Portal” means the Web site hosted by the Council at URL www.aicte-

india.org. 

2.6 “Applicant” is the one who makes an application to the Council for seeking any kind of 

approval under these Regulations. 

2.7 “Approval Process Handbook (APH)” is a Handbook published by AICTE, prescribing 

norms and procedures for processing of applications submitted for grant of various 

approvals from time to time. 

2.8 “Approved Institution” means the Technical Institution approved by the Council. 

2.9 “Approved Intake” means the maximum number of students that can be admitted in a 

Course (excluding the Supernumerary Seats) as approved by the Council. 

2.10 “Autonomous Institution” means an Institution to which autonomy is granted by UGC and 

is designated to be so by the Statutes of Affiliating University/ Board or by AICTE to 

Standalone Institutions. 

2.11 “Break in EoA” means break in the Extension of Approval of the Institution in the previous 

year(s). 

2.12 “Build-Operate-Transfer (BOT)” means a project financing, wherein a private entity 

receives a concession from the public sector to finance, design, construct and operate a 

facility stated in the concession contract. 

2.13 “Chairman” means the Chairman of AICTE as described under sub-section 4(a) of Section 

3 of AICTE Act, 1987. 

2.14 “Co-ed Institution” means the Institution admitting male, female and transgender students. 

2.15 “Commission” means the University Grants Commission (UGC) established under Section 

4 of the University Grants Commission Act, 1956. 

2.16 “Company” means a Company established/ registered under Section 8 of the Companies 

Act, 2013. 

2.17 “Competent Authority for Admission” means an Organization that has, the legally 

delegated authority, capacity, or power to do admission to Technical Institutions in the 

State Government/ UT concerned. 

2.18 “Compliance Report” means the Report submitted by the Technical Institution complying 

with the requirements as specified in the Approval Process Handbook for the deficiencies 

observed by Expert Visit Committee/ issues mentioned in the Show Cause Notice. 

2.19 “Constituent College” means an Institution/ Department/ College/ School as a part of the 

University. 

2.20 “Council” means All India Council for Technical Education established under Section 3 of 

the Act. 
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2.21 “Course” means one of the branches of learning in a Programme such as Civil Engineering, 

Mechanical Engineering, etc. 

2.22 “Division” means 

a. A batch of a maximum of Sixty (60) seats in Diploma/ Under Graduate Degree Courses in

Engineering and Technology/ Hotel Management and Catering Technology/ Post Graduate

Courses in MCA/ PGCM/ PGDM/ MBA Programme, excluding supernumerary seats, if

any;

b. A batch of Sixty (60) seats in Diploma/ Under Graduate Degree Courses and to a maximum

of Hundred (100) seats in Under Graduate Degree Courses in Pharmacy Programme,

excluding supernumerary seats, if any;

c. A batch of a maximum of Forty (40) seats in Diploma/ Under Graduate Degree Courses in

Architecture/ Planning Programme, excluding supernumerary seats, if any;

d. A batch of a maximum of Thirty (30) seats in Diploma/ Under Graduate Degree Courses in

Applied Arts and Crafts Programme, excluding supernumerary seats, if any;

e. A batch of a maximum of Thirty (30) seats in Diploma/ Under Graduate Degree Courses in

Design Programme, excluding supernumerary seats, if any;

f. A batch of a maximum of Thirty (30) seats in Post Graduate Courses in Engineering and

Technology/ Planning/ Applied Arts and Crafts/ Hotel Management and Catering

Technology Programme, excluding supernumerary seats, if any;

g. A batch of a maximum of Twenty (20) seats in Post Graduate Courses in Architecture

Programme, excluding supernumerary seats, if any;

h. A batch of a maximum of Fifteen (15) seats in Post Graduate Courses in Design

Programme, excluding supernumerary seats, if any;

i. A batch of a maximum of Fifteen (15) seats in Post Graduate Courses in Pharmacy, Thirty

(30) seats in Pharm.D., Ten (10) seats in Pharm.D. (Post Baccalaureate) in Pharmacy

Programme, excluding supernumerary seats, if any;

j. A batch of a maximum of Sixty (60) seats in Integrated Degree Courses in Engineering and

Technology/ Hotel Management and Catering Technology/ MCA Programme and

Integrated/ Dual Degree Course in MBA Programme, excluding supernumerary seats, if

any;

k. A batch of a maximum of Forty (40) seats in Integrated Degree Course in Planning

Programme, excluding supernumerary seats, if any; and

l. A maximum of Twenty (20) seats per year in Fellow in Management Programme.

2.23 “EoA” means Extension of Approval granted by AICTE for the conduct of Technical

Programme(s)/ Course(s) to an Institution for that Academic Year.

“Extended EoA” means Extension of Approval granted by AICTE for the conduct of

Technical Programme(s)/ Course(s) to an Institution for more than one Academic Year.

2.24 “Executive Committee” means the Committee constituted by the Council under Section 12

of AICTE Act, 1987.

2.25 “Expert Visit Committee (EVC)” means the Committee constituted by the Regional Officer

as per the composition specified in the Approval Process Handbook to verify physically the

availability of Infrastructural facilities of an Institution.

2.26 “Faculty member” means an individual qualified as per AICTE Regulations, working on

Full Time basis in an Institution/ University.

2.27 “First Shift timing” means educational activities of the Technical Institution are conducted

from 8 am to 3 pm.

2.28 “Foreign National” means the Citizen of the Countries other than India who are not of

Indian origin as defined under OCI/ PIO.

2.29 “Government aided Institution” means Technical Institution that meets 50% or more of its

recurring expenditure out of the grant received from the Government or Government

Organizations.
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2.30 “Government Institution” means Technical Institution established and/ or fully maintained 

by the Government.  

2.31 “Head of the Institution” means the Vice-Chancellor in case of a University or an 

Institution Deemed to be University, the Principal/ Director/ such other designation as the 

administrative Head of the Institution of the Technical Institution referred. 

2.32 “Institution Deemed to be University” means an Institution for Higher Education so 

declared, on the recommendation of the Commission, by the Central Government under 

Section 3 of the University Grants Commission Act, 1956. 

2.33 “Lateral Entry” means admission of students into the second year of Diploma/ Under 

Graduate Degree Courses as specified in the Approval Process Handbook. 

2.34 “Level” means Diploma, Post Diploma Certificate, Under Graduate Degree, Post Graduate 

Diploma and Post Graduate Degree Programmes. 

2.35 “Minority Institution” means an Educational Institution established and administered by a 

minority or minorities and recognized by Competent Authority as Minority Institution upto 

the duration specified. 

2.36 “NBA” means the National Board of Accreditation, an autonomous body initially set up by 

AICTE, registered under Societies Registration Act, 1860. 

2.37 “Open and Distance Learning (ODL)” mode means a mode of providing flexible learning 

opportunities by overcoming separation of teacher and learner using a variety of media, 

including print, electronic, MOOCs, online and occasional interactive face-to-face meetings 

arranged by an Institution through Learner Support Services to deliver teaching-learning 

experience, including practical or work experience. 

2.38 “Part Time timing” means educational activities of the Technical Institution are conducted 

from 5.30 pm to 9.30 pm and are meant only for working professionals or professionals 

with at least two years of work experience. Duration of the Course shall be a minimum of 

one/ two Semester(s) in excess than the Courses conducted in Regular Shift timing. 

2.39 “Private University” means a University duly established through a State/ Central Act by a 

sponsoring body viz., a Society registered under the Societies Registration Act 1860, or any 

other corresponding Law for the time being in force in a State or a Public Trust or a 

Company registered under Section 8 of the Companies Act, 2013.  

2.40 “Programme” means the field of Technical Education, i.e. Engineering and Technology, 

Pharmacy, Architecture and Planning, Applied Arts, Crafts and Design, Hotel Management 

and Catering Technology, MCA, Management (PGCM/ PGDM/ MBA) and such other 

Programmes/ areas as notified by AICTE Act, 1987. 

2.41 “Public Private Partnership (PPP)” means a Partnership based on a contract or concession 

agreement, between a Government or Statutory entity on the one side and a Private Sector 

enterprise on the other side. 

2.42 “Regional Committee (RC)” means a Committee established for each region under Section 

14 of AICTE Act, 1987. 

2.43 “Regular Shift timing” means educational activities of the Technical Institution are 

conducted from 9 am to 5 pm. 

2.44 “Restoration of Intake” means restoring back to the “Approved Intake” of the Institution 

that was existing prior to any penal action. 

2.45 “Second Shift timing” means educational activities of the Technical Institution are 

conducted from 12 Noon to 7 pm. 

2.46 “Self-Financing Institution” means an Institution started by a Trust/ Society/ Company and 

does not receive grant/ fund from Central/ State Government/ UT for meeting its recurring 

expenditure. 

2.47 “Society” means a Society registered under Societies Registration Act, 1860. 

2.48 “Standalone Institutions” means those Institutions which are not affiliated to any of the 

University/ Board, but are imparting education by means of conducting regular courses 

leading to Diploma, Post Diploma Certificate, Post Graduate Certificate and Post Graduate 
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Diploma Levels in Management, Travel and Tourism, Innovation and Entrepreneurship, 

Computer Applications and Design. 

2.49 “Standing Appellate Committee (SAC)” means a Committee constituted by the Chairman 

as per the composition specified in the Approval Process Handbook for considering the 

appeals of the Technical Institutions. 

2.50 “Standing Complaint Scrutiny Committee (SCSC)” means a Committee constituted by the 

Chairman as per the composition specified in the Approval Process Handbook for the 

Scrutiny of Complaints received against the Technical Institutions. 

2.51 “Standing Hearing Committee (SHC)” means a Committee constituted by the Chairman as 

per the composition specified in the Approval Process Handbook to review the Reports of 

the Expert Visit Committee/ replies received for Show Cause Notices. 

2.52 “State Level Fee Committee” means a Committee notified by the concerned State 

Government/ UT for Regulation of fee to be charged by the Technical Institutions. 

2.53 “Supernumerary seats” includes TFW, OCI/ PIO/ Foreign Nationals/ Children of Indian 

Workers in the Gulf Countries, Lateral Entry, PwD and J&K PMSSS seats notified from 

time to time, over and above the “Approved Intake”. 

2.54 “Technical Institution” means an Institution set up by the Government, Government aided 

and Self-Financing/ Trust/ Society/ Company for conducting Course(s)/ Programme(s) in 

the field of Technical Education, Training and Research in Engineering and Technology, 

Pharmacy, Architecture and Planning, Applied Arts, Crafts and Design, Hotel Management 

and Catering Technology, MCA, Management, and such other Programmes and areas as 

notified by AICTE Act, 1987. 

2.55 “Total Approved Intake” includes Intake approved in all the Programme(s)/ Course(s) of an 

Institution. 

2.56 “Trust” means a Trust registered under the Indian Trust Act, 1882 as amended from time to 

time or any other relevant Acts. 

2.57 “University” means a University defined under Clause (f) of Section 2 of the University 

Grants Commission Act, 1956.  

2.58 “University Department” means a Department established and maintained by the 

University. 

2.59 Any other word and expression used herein and not defined but defined in the All India 

Council for Technical Education Act, 1987 (52 of 1987), shall have the same meaning 

respectively assigned to them in the said Act. 

3 Relevance of Grant of Approval 

3.1 After commencement of these Regulations 

a. New Technical Institutions either by Government/ Government aided or Self-financing

Institutions shall be started ONLY after obtaining approval of the Council.

b. Existing Government/ Government aided/ Self-financing Institutions/ Institutions Deemed

to be Universities (except Category I/ II) shall either conduct/ increase/ reduce the intake in

the existing Course(s)/ Programmes or introduce new Programme(s)/ Course(s) at any

Level in Regular mode ONLY after obtaining approval of the Council.

c. In no eventuality, a Technical Institution without prior approval of AICTE and Affiliating

University/ Board concerned, shall be allowed to participate in the counselling and

admission process to admit students.

d. Affiliating University/ Board shall not enroll students admitted in such Technical

Institutions, which do not have requisite prior approval of the Council.

e. Central/ State Government/ UT concerned shall not admit students to any Programme of a

Technical Institution, which do not have requisite prior approval of the Council.

f. Institutions Deemed to be Universities offering Technical Course(s)/ Programme(s) shall

not admit students without prior approval of the Council.

g. Existing Standalone Institutions/ Institutions Deemed to be Universities shall either

conduct/ increase/ reduce the intake in the Open and Distance Learning Courses or

introduce Courses at any Level ONLY after obtaining approval of the Council.
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3.2 a. In view of the large number of vacant seats in various Programmes during the last few

years and the likely future demand, the Council shall not grant approval to the New

Technical Institutions at the Diploma/ Under Graduate/ Post Graduate Level in Engineering

and Technology in line with the recommendations of the Committee set up by AICTE to

provide the National Perspective Plan for Technical Programmes. However, establishment

of New Technical Institutions in Engineering and Technology shall be permitted only in

cases as specified in the Approval Process Handbook from time to time.

b. Under Graduate Degree Courses with Minor Degree / Hons. in Emerging Areas shall be

allowed  as specified in the Approval Process Handbook from time to time..

c. Establishment of New Pharmacy Institutions for offering Diploma/ Degree Courses in

Pharmacy shall not be permitted for a period of Two years beginning from the Academic

Year 2020-21. However, establishment of New Technical Institutions in Pharmacy shall be

permitted only in cases as specified in the Approval Process Handbook from time to time.

4 Generic Conditions for Approval

4.1 a. The Applicants shall not name the Technical Institution in such a way that the abbreviated

form of the name of the Technical Institution becomes IIM/ IIT/ IISc/ NIT/ AICTE/ UGC/

MHRD/ GoI. The Applicant shall also not use the word(s) Government/ India/ Indian/

National/ All India/ All India Council/ Commission, anywhere in the name of the Technical

Institution and other names as prohibited under the Emblems and Names (Prevention of

Improper Use), Act, 1950. Provided that the restrictions mentioned above shall not be

applicable, if the Technical Institution is established by Government of India or its name is

approved by the Government of India.

b. The Institutions which were already given approval with those words shall be instructed to

change/ drop the word from the Name of the Institution, as the Stake holders may

misinterpret them to be Government/ Government Aided Institutions.

If any Institution (other than Government/ Government Aided) continue to use ‘Indian’,

‘National’, etc. in the Name of the Institution, the Council shall remove such words while

issuing EoA.

c. Applicants/ Institutions shall not use the names of the Existing Institutions within the State.

4.2 MHRD directives such as Scheme of "Sub-Mission on Polytechnics", to establish a

Technical Institution in “Educationally Backward Districts/ Left Wing Extremism (LWE)

affected” Districts, digital payment for all financial transactions, National Academic

Depository (NAD), Study in India and any other scheme(s) shall be complied with, as

specified in the Approval Process Handbook.

4.3 AICTE does not recognize the Programme(s)/ Course(s) in Technical Education offered

through distance mode except Management, MCA and Diploma/ Degree in Travel and

Tourism Programmes, with the explicit approval of AICTE.

4.4 To maintain the quality of Education, 60% of the eligible Courses in any Technical

Institution shall be accredited in the next 3 years time, else EoA shall not be issued by the

Council.

4.5 For Institutions having Courses with meager admission consistently, appropriate action as

specified in the Approval Process Handbook shall be initiated with the approval of the

Council.

4.6 Supernumerary seats

a. Fifteen percent (15%) supernumerary seats over and above the “Approved Intake” per

Course shall be approved in AICTE approved Institutions and University Departments, for

admitting students from Foreign Nationals/ Overseas Citizen of India (OCI)/ Persons of

Indian Origin (PIO)/ Children of Indian Workers in the Gulf Countries. One third (1/3
rd

) of

these 15% seats shall be reserved for the Children of Indian Workers in the Gulf Countries.

Any vacant seat in a given Course, out of 1/3
rd

 seats reserved for Children of Indian

Workers in the Gulf Countries shall be reverted to the seats of 2/3
rd

 meant for OCI/ PIO/

Foreign Nationals and vice-versa. Further, any vacant seat in the “Foreign Nationals/

Overseas Citizen of India (OCI)/ Persons of Indian Origin (PIO)/ Children of Indian

Workers in Gulf Countries” after the last round of the admission of the concerned State
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Government/ UT may be filled with NRI seats, subject to the approval from AICTE for the 

NRI seats and fulfilment of requisite norms as specified in the Approval Process 

Handbook. 

Beside this, any vacant seat in the “Approved Intake” after the last round of the admission 

of the concerned State Government/ UT, may be filled with NRI/ Foreign Nationals/ 

Overseas Citizen of India (OCI)/ Persons of Indian Origin (PIO)/ Children of Indian 

Workers in the Gulf Countries, subject to the approval from AICTE for the above seats and 

fulfilment of requisite norms as specified in the Approval Process Handbook. 

b. The Council shall permit the Introduction/ Continuation of NRI/ OCI/ PIO/ FN/ Children

of Indian Workers in the Gulf Countries seats ONLY in the timing of Regular/ First Shift.

c. Mandatory provision of supernumerary seats under Tuition Fee Waiver Scheme in all the

Courses and Programmes shall be applicable to all Technical Institutions as specified in the

Approval Process Handbook.

4.7 Admission under Lateral Entry in Diploma/ Under Graduate Degree Course(s).

a. Lateral Entry to Second Year Diploma Course(s) shall be permissible up to a maximum of

10% of the “Approved Intake” which shall be over and above, supernumerary to the

“Approved Intake”, plus the unfilled vacancies of the First year as specified in the

Approval Process Handbook.

b. Lateral Entry to Second Year Under Graduate Degree Course(s) in Engineering and

Technology/ Pharmacy Programme shall be permissible up to a maximum of 10% of the

“Approved Intake” which shall be over and above, supernumerary to the “Approved

Intake”, plus the unfilled vacancies of the First year as specified in the Approval Process

Handbook.

c. Any Foreign National who has obtained Diploma in a Foreign Institution (having an

equivalency Certificate issued by the Association of Indian Universities) or Diploma in an

Indian Institution shall also be eligible for Lateral Entry into the Second Year Under

Graduate Degree Course(s). The Institutions having approval for the supernumerary seats

in such Course(s) are ONLY eligible to admit the Foreign Nationals as per the norms, else

the Institution shall apply for the same on AICTE Web-Portal. However, the total Foreign

Nationals admitted under supernumerary seats and the Lateral Entry shall not exceed the

15% of the “Approved Intake” in an Academic year.

d. NRI candidates shall also be permitted for admission in Lateral Entry to Second Year,

subject to the approval from AICTE for the NRI seats and fulfilment of requisite norms as

specified in the Approval Process Handbook.

e. Vacant seats arising out of the students withdrawing the admission in the First Year shall

also be considered for Lateral Entry.

f. The Council shall not permit the Introduction or Continuation of Lateral Entry Separate

Division in Second Year Engineering and Technology/ MCA Courses.

4.8 The State Government/ UT/ Directorate of Technical Education/ Directorate of Medical

Education shall ensure that 10% of reservation for Economically Weaker Section (EWS) as

per the reservation policy for admission, operational from the Academic year 2019-20

without affecting the reservation percentages of SC/ ST/ OBC/ General. However, this

would not be applicable in the case of Minority Institutions referred to the Clause (1) of

Article 30 of Constitution of India.

Such Institution shall be permitted to increase the annual permitted strength over a

maximum period of two years beginning with the Academic Year 2019-20.

EWS vacant seats shall be considered for the Lateral Entry to Second Year Course(s) with

the same reservation policy for admission.

4.9 Requirements for the new/ existing Institutions/ Institutions Deemed to be Universities

conducting Technical Programmes

a. ALL the Technical Institutions shall fulfil the requisite norms as specified in the Approval

Process Handbook.

b. Documents showing ownership of Land/ Building as per the provisions of Section 8 of the

Transfer of Property Act, 1882 or any other Law for the time being in force relating to
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transfer of property to or by Companies, Associations or bodies of individuals, in the name 

of the Applicant in the form of Registered Settlement Deed/ Registered Sale Deed/ 

Irrevocable Gift Deed (Registered)/ Irrevocable Government/ Private Lease Deed 

(Registered) (for a period of minimum 30 years with at least 25 years of live Lease at the 

time of submission of application). However, Private Lease of Building is permissible 

ONLY for Mega/ Metro Cities due to the scarcity of Land. 

Further to that, it shall be open for the Promoter Trust/ Society/ Company of the proposed 

Institution to mortgage the Land after the receipt of Letter of Approval, only for raising the 

resources for the purpose of development of the Technical Education Institution situated on 

that Land. It shall be open for the Promoter Trust/ Society/ Company of the existing 

Institution to run other Educational Courses/ Institutions in the surplus Land arising out of 

the prevailing/ reduced norms of Land requirement. However, such surplus Land shall be 

used as per the Land Use Certificate given to the Trust/ Society/ Company by the 

concerned authority, subject to such Courses/ Institutions having their own facilities to 

conduct such Programmes without sharing the essential infrastructure facilities such as 

Class Room, Laboratory etc. with the already approved Technical Institution. However, 

common amenities such as Administrative infrastructure, Canteen, Auditorium, 

Playground, Parking, etc. may be shared, provided it caters to all the students of all the 

Programmes.  

c. The Promoter Trust/ Society/ Company of a new Technical Institution shall have to

construct the required Built-up area for setting up of Institution, as specified in the

Approval Process Handbook.

d. NOC from Affiliating University/ Board/ State Government/ UT shall be required, as

applicable, for such applications as specified in the Approval Process Handbook.

4.10 The Institutions shall not directly or indirectly, demand or charge or accept, capitation fee

or demand any donation, by way of consideration for admission to any seat in any Course.

4.11 Course(s) conducted in the timing of Part time are permitted with the rationale that the

existing facilities of the same Course(s) offering in the timing of Regular/ First Shift shall

be utilized. Therefore, Course(s) shall not be conducted in the timing of Part Time, if the

Institution is not offering the same Course(s) in the timing of Regular/ First Shift or other

Level (Diploma/ Under Graduate Degree) of the same Programme.

4.12 The Council shall not permit the Post Graduate Course(s) (except MCA and Management),

if the Institution is not offering an Under Graduate (Core) Course in the same Programme.

However, the same is permitted to State/ Central Universities or Autonomous Government

Institutions offering Only Post Graduate Courses in Engineering and Technology.

4.13 The Council shall not permit the conduct of PGDM and MBA Courses in the same

Institution.

4.14 In general, the teaching learning process shall take place either in the form of “face to face”

mode in a class room (Regular Course) or “Open and Distance Learning” mode by

providing flexible learning using a print, electronic, MOOCs, online and occasional

interactive face-to-face meetings.

The Courses offered in the timings of Regular Shift, First Shift, Second Shift and Part Time

shall be considered as Regular Courses. The Institutions shall have to fulfil all facilities

such as Infrastructure, Faculty and other requirements to offer the Regular Courses as per

the norms specified in the Approval Process Handbook for the Total Approved Intake and

the Institutions may conduct the Courses in the timings of Regular Shift, First Shift, Second

Shift and Part Time not exceeding the “Approved Intake” of each Course, as per the

convenience of all stakeholders. All such Institutions shall create the necessary Faculty,

Infrastructure and other facilities within 2 Years to fulfil the norms. Student enrolment

details shall be uploaded in the Web-Portal.

The Institutions shall run Skill Development Courses, Student Developmental Activities

such as Research Park, Start-up Centre, Innovation Club, Entrepreneurship, etc. in the

excess Built-up area.

4.15 The AICTE approved Institutions shall be permitted to collaborate with each other for

Student Exchange Programme so that the students admitted in an Institution may spend one

Semester in another Institution.
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4.16 An Institution can only allow up to 20% of the total Courses being offered in a particular 

Programme in a Semester through the Online Learning Courses provided through 

SWAYAM platform as per the AICTE (Credit Framework for online learning course 

through SWAYAM) Regulations, 2016. 

5 Submission of the applications 

5.1 Application for grant of approval under these Regulations shall be made by any of the 

following: 

a. The Chairman/ Secretary in case of the Trust/ Society/ Company;

b. An Officer authorized by the concerned Central/ State Government/ UT in case of Central

or State Government/ UT Administration or a Society/ Trust registered with them; and

c. An Officer authorized by the Trust/ Society/ Company/ Central/ Sate Government/ UT

under Public Private Partnership or Build Operate Transfer (BOT) mode made by them, as

the case may be.

d. Principal/ Director of the Technical Institution or Head of the Institution or an Officer of

the Institution duly authorized by the Promoter of such Institution or Chairman/ Secretary

in case of the Trust/ Society/ Company or Vice Chancellor/ Registrar of Institution Deemed

to be University.

5.2 A Company having any foreign equity directly or indirectly as shareholding shall not be

permitted to apply for setting up a Technical Institution.

5.3 Central, State and Private Universities may apply for approval by providing Infrastructure

and other requirements as specified in the Approval Process Handbook.

5.4 a. Institutions Deemed to be Universities shall seek prior approval of the Council under

Clause 1.2 of these Regulations. The requirements, eligibility and procedure shall be as

specified in the Approval Process Handbook.

Further to that, the Institution Deemed to be Universities shall also have to fulfil the norms

as per UGC Regulations.

b. Universities seeking approval for the first time from AICTE shall submit an application as

a new Technical Institution for all their existing Technical Programme(s) and Course(s).

Institution Deemed to be University having multiple Campuses/ Off Campuses/ Constituent

Colleges shall apply separately for approval.

5.5 The Council shall publish, from time to time, Approval Process Handbook detailing the

documents to be attached to the application, the Technical Education Regulatory (TER)

Charges to be remitted, the norms and standards, requirements and the procedure by which

the applications are processed for grant of approval of the new/ existing Institutions.

5.6 a. The Applicant for setting up a New Technical Institution shall obtain a unique USER ID

following the procedure specified in the Approval Process Handbook.

The Applicants/ existing Institutions shall be required to submit online application for the

cases listed in Clauses 1.2 of these Regulations using their unique USER ID allotted to

them by remitting the prescribed Technical Education Regulatory (TER) Charges as

specified in the Approval Process Handbook through AICTE’s payment gateway on the

Web-Portal, failing which the application shall not be considered.

b. Only those applications submitted within the cut-off date, including payment shall be

considered for processing.

c. The Web-Portal permits the generation of Deficiency Report for the applications.

d. The Applicants shall edit the data till the final submission of the application on the Web-

Portal.

After pressing the “submit” tab, the data shall not be allowed for any further editing till the

processing of the application is completed.

e. If an Applicant/ Institution has wrongly submitted an application, the same shall be

processed as per the procedure specified in the Approval Process Handbook.

f. After the submission of the application, if an Applicant intends to revoke the application

for a specific purpose (other than Extension of Approval) or withdraw the application for
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Closure of the Institution/ Programme(s)/ Course(s), the same shall be processed as per the 

procedure specified in the Approval Process Handbook. 

g. Applicants have to upload documents in the Web-Portal/ submit to the Scrutiny/ Re-

Scrutiny Committee/ Expert Visit Committee, as applicable, as specified in the Approval

Process Handbook.

h. An Affidavit shall be submitted/ uploaded by the Applicants in the Format as specified in

the Approval Process Handbook, on a Non-Judicial Stamp Paper of ₹100/- duly sworn

before a First Class Magistrate or Notary or an Oath Commissioner, inter alia, stating that

the information given in the application is true and that if it is found at any time that any

part of the information has been suppressed and/or misrepresented and/or the information

given in the application is false, the Council shall be free to take action including

Withdrawal of Approval/ not considering for grant of approval and/ or any other legal

action as it may deem fit.

i. In case of rejection of an application, the applicable TER Charges shall be refunded as

specified in the Approval Process Handbook.

j. The applications eligible to submit “Year round” along with the applicable TER Charges as

specified in the Approval Process Handbook shall make payment through online mode.

The applications submitted after the cutoff date mentioned in the Public Notice shall not be

processed during the current Academic Year, but shall be processed for the successive

Academic Year only.

6 Processing of the applications and Grant of Approval

6.1 The applications received shall be processed as per the norms and procedures specified in

the Approval Process Handbook as notified by the Council from time to time, in addition to

the existing Central, State and Local Laws.

6.2 For setting up a new  Technical Institution

a. The State Government/ UT and the Affiliating University/ Board shall forward their views

on the applications received under Clause 1.2. a of these Regulations to the concerned

Regional Office, not later than one week from the last date of submission of application as

notified.

In the absence of the receipt of views from the State Government/ UT/ Affiliating

University/ Board on the application, the Council shall proceed for further processing.

b. The applications received under Clause 1.2. a of these Regulations, shall be processed by a

Scrutiny Committee/ Re-Scrutiny Committee duly formed by the Regional Officer as per

the composition as specified in the Approval Process Hand Book, for issue of Letter of

Intent (LoI) and the Applicant shall present all the original documents along with self-

attested copies to the Committee. Applicants are advised to adhere to Scrutiny schedule and

not to remain absent.

The Applicant, if interested to start the Institution in the current Academic Year itself, shall

submit a Resolution to that effect to Scrutiny/Re-Scrutiny Committee.

c. The recommendations of the Scrutiny/ Re-Scrutiny Committee shall be placed before the

Regional Committee for its recommendation and further placed before the Executive

Committee for approval or otherwise.

d. In case of new Technical Institutions, the Council if deems fit shall grant approval to issue

the Letter of Intent (LoI) for the given Academic Year, the same shall be valid for two

Academic Years.

Within the validity period, after the establishment of Infrastructure facilities as per the

requirements, the Applicant shall apply on AICTE Web-Portal for the Letter of Approval

anytime in the year. In case of the Applicant expressing interest in getting Letter of

Approval (LoA) in the current Academic Year itself, the same shall be processed further by

an Expert Visit Committee.

Expert Visit Committee formed by the Regional Officer as per the composition as specified

in the Approval Process Hand Book shall verify physically the availability of infrastructural

facilities of the Institution.
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On expiry of the validity, the Letter of Intent (LoI) issued stands cancelled and the 

Applicant shall make a fresh application for the issuance of Letter of Intent (LoI). 

e. The recommendations of the Expert Visit Committee shall be placed before the Regional

Committee for its recommendation and further placed before the Executive Committee for

approval or otherwise.

f. Regional Officer concerned while forwarding the recommendations of the Regional

Committee to Approval Bureau of AICTE, for placing before the Executive Committee,

shall verify that the processes and parameters prescribed under these Regulations and

Approval Process Handbook are followed by the Scrutiny/ Re-Scrutiny Committee and

Expert Visit Committee (as applicable) and the Regional Committee.

The Approval Bureau of AICTE shall also verify that the processes and parameters

prescribed under these Regulations and Approval Process Handbook are followed by the

Scrutiny/ Re-Scrutiny Committee and Expert Visit Committee (as applicable) and the

Regional Committee.

g. The decision of the Executive Committee shall be uploaded on the Web-Portal in the form

of a Letter of Intent (LoI)/ Letter of Approval (LoA) or Letter of Rejection (LoR) with the

specific reasons for rejection of the application.

h. Applicants for starting new Technical Institutions other than Government/ Government

aided Institutions whose applications are recommended for Letter of Approval (LoA) by

the Executive Committee shall be informed for the creation of Security Deposit.

The existing Institutions approved by the other Regulatory Bodies, applying for the first

time to the Council for approval and are in existence for more than 10 years are exempted

from the payment of Security Deposit.

The Applicant shall submit the payment proof of the Security Deposit along with an

Affidavit within 15 days from the date of intimation to the concerned Regional Office, else

a penalty of 10% and 50% of the value of the Security Deposit shall be imposed upto 31
st

May and 31
st
 July of the Calendar Year respectively, beyond which the approval shall be

withdrawn.

i. The online Security Deposit amount created by the Technical Institution with AICTE shall

be permitted to be withdrawn after a term of 10 years or in case of the Closure of the

Programme/ Institution, subject to the submission of relevant documents. The interest

accrued on the Security Deposit shall be credited to the Council and shall be utilized by

AICTE for Institutional Development activities, Quality Improvement Programme for

Faculty and giving scholarships to students, etc. However, the term of the Security Deposit

could be extended for a further period as may be decided on case to case basis and/or

forfeited in case of any violation of norms, conditions and requirements and/or Non-

performance by the Institution and/or complaints against the Institution.

j. Validity of the Letter of Approval for the new Technical Institutions, if issued, shall be for

two Academic Years from the date of issue of Letter of Approval, only for obtaining

affiliation from the respective University/ Board and fulfiling State Government/ UT

requirements for admission in the current Academic Year.

ALL the Applicants issued LoA for starting the new Technical Institutions shall apply on

AICTE Web-Portal for Extension of Approval as specified in the Approval Process

Handbook from the next Academic Year onwards, irrespective of the admission of the

students or otherwise.

On expiry of the validity of two Academic Years, the LoA issued stands cancelled, if no

students were admitted in the Institution and the Applicant shall make a fresh application

for the issuance of Letter of Intent.

k. New Technical Institutions granted Letter of Approval and existing Institutions granted

approval for introduction of new Course(s), Division(s), Programme(s), variation in intake

capacity shall comply with appointment of Faculty and Principal/ Director as the case may

be, as per the policy of the Council.

Institutions other than Minority Institutions shall appoint Faculty/ Principal/ Director and

other technical supporting staff and administrative staff strictly in accordance with the
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methods and procedures of the concerned Affiliating University/ Board/ State Government/ 

UT particularly in case of selection procedures and selection Committees. 

The information about these appointments of staff in the prescribed format shall be 

uploaded on the Web-Portal of AICTE. 

l. An Expert Visit Committee may be conducted any time before the first batch of students

have passed out, to verify the fulfilment of the norms as specified in the Approval Process

Handbook.

m. Applicants issued Letter of Intent (LoI) but rejected after the Expert Visit Committee shall

inform the Council about their readiness of infrastructure after making the relevant

payment through online as an additional TER Charges for the conduct of Expert Visit

Committee, the same shall be processed for the next Academic Year. However, one  Expert

Visit Committee per year only shall be permissible within the validity period of Letter of

Intent (LoI).

6.3 For the existing Institutions

a. For applications submitted under Clause 1.2, the Council shall grant the desired approval,

only after confirming that the Applicant had fulfiled all the norms and standards through

the procedure as specified in the Approval Process Handbook. The Council reserves the

right to inspect and if any of the information submitted is found to be false, shall initiate

penal action as specified in the Approval Process Handbook.

b. In case of the existing Institutions, if an EVC was conducted or Show Cause notice was

issued, the same shall be placed before the Standing Hearing Committee (SHC) as

applicable and processed as per the procedure specified in the Approval Process Handbook.

If the Institution is aggrieved by the decision of the Executive Committee, the Institution

shall have the right to appeal once to the Council, as per the procedure specified in the

Approval Process Handbook.

c. If the application for the Conversion of Women’s Institution into Co-ed Institution and

vice-versa/ Conversion of Diploma Level into Degree Level and vice-versa/ To start new

Programme/ Level is not approved, EoA of the Institution shall be issued, however, the

deficiencies noted by the Scrutiny/ Re-Scrutiny/ Expert Visit Committee shall be fulfiled

before the issue of EoA for the next Academic Year.

d. The application for the Closure of Institution shall be valid for the duration of the

respective Programme offered by the Institution within which the Institution should submit

the required mandatory documents. Else, AICTE may close the Institution with the

intimation to the Affiliating University/ Board and the State Government/ Union Territory

and shall issue a Public Notice regarding the same.

The application for the Closure of the Programme(s)/ Course(s) shall be valid for the

duration of the respective Course offered by the Institution within which the Institution

should submit the required mandatory documents. Else, AICTE shall initiate appropriate

action to close the Programme(s)/ Course(s).

e. Change in name of the Trust/ Society/ Company including merger of two or more Trusts/

Societies/ Companies having the same common objects of education etc. shall be permitted

as per the respective Laws laid down in the Acts.

A Trust/ Society may create a new Company to hold their assets, and once the transfer of

assets is complete, the Trust/ Society may be dissolved and the ownership may be

transferred to the Company. Such viability shall vary depending on the jurisdiction and

context.

f. Institutions shall be eligible for new Course(s)/ expansion of existing Course(s), equal to

the number of valid NBA accredited Course(s), limited to a maximum of FOUR within the

definition of Division/ Programme/ Level.

Increase in Intake/ Additional Course in Under Graduate Degree/ Post Graduate Degree

Level in Engineering and Technology shall be permissible only in EMERGING AREAS.

g. Institutions having an “Approved Intake” less than a Division size in any of the Course(s)

as prescribed by the Council may apply for intake of full Division size themselves and shall

maintain Faculty: Student ratio accordingly, without NBA accreditation/ NOC from

Affiliating University/ Board/ State Government/ UT, subject to “Zero Deficiency” based
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on Self-Disclosure on AICTE Web-Portal. However, this is not applicable in case of 

Institutions under penal action. 

h. Institutions may apply for reduction in Intake in any of the Course(s) within a Division by

themselves in AICTE Web-Portal and maintain Faculty: Student ratio accordingly without

NOC from affiliating University/ Board/ State Government/ UT and the reinstatement shall

be permitted within a Division without NBA. Institutions may apply for reinstatement for

the same by themselves in AICTE Web-Portal.

i. The existing Institutions having total “Approved Intake” equal to/ less than the “Maximum

Intake Allowed”/ Institutions not eligible to apply for NBA accreditation, shall be

permitted to increase (without NBA accreditation) in the same Level in the same

Programme (Diploma/ Under Graduate/ MCA/ Management) upto the “Maximum Intake

Allowed” in each Programme as that of a new Technical Institution, as per the Approval

Process Handbook, subject to “Zero Deficiency” based on Self-Disclosure on AICTE Web-

Portal.

j. The existing Institutions having total “Approved Intake” exceeding the “Maximum Intake

Allowed” seeking for approval for Increase in Intake/ Additional Course(s) (without NBA

accreditation) in the same Level in the same Programme (Diploma/ Under Graduate/ MCA/

Management) shall have to apply for the Closure of Course(s) as per the Procedure and

shall apply for increase in Intake/ Additional Course(s) in lieu of the same, without

exceeding the total “Approved Intake” as well as the number of Courses/ Divisions as

specified in the Approval Process Handbook, subject to “Zero Deficiency” based on Self-

Disclosure on AICTE Web-Portal.

Increase in Intake/ Additional Course in Under Graduate Degree in Engineering and

Technology shall be permissible only in EMERGING AREAS.

k. The Institutions applying for new Course(s) at the Post Graduate Level for the Programmes

not falling under the purview of NBA, shall be eligible for the same only after two batches

of students pass out. Such Institutions shall be permitted for new Course(s) to a maximum

of FIVE Courses/ Divisions, subject to “Zero Deficiency” based on Self-Disclosure on

AICTE Web-Portal. However, for every Post Graduate Course, there should be at least one

Professor with Ph.D. qualification.

As and when such Programmes are considered by the NBA for accreditation, the

Institutions who have been approved by the AICTE to run such Course(s) at the Post

Graduate Level shall obtain NBA accreditation within two years.

l. The existing Institutions offering Degree Pharmacy Programme shall only be permitted to

introduce Pharm.D. Course based on a valid NBA accredited Course, subject to “Zero

Deficiency” based on Self-Disclosure on AICTE Web-Portal. However, the Institutions

already offering Pharm.D. with the approval of PCI (prior to 2018) shall be processed

without NBA accreditation.

m. Well performing Institutions providing quality Technical Education through accreditation

of Courses by NBA/ UGC approved academic autonomy/ AICTE approved Graded

Autonomy to Standalone Institutions, shall be duly recognized by AICTE and considered

for grant of approvals for Extended EoA as specified in the Approval Process Handbook.

Institutions approved for extended EoA are waived from paying TER Charges for

Extension of Approval (EoA) ONLY for the extended years. However, such Institutions are

required to submit the application for EoA and duly fill all the data and maintain ALL the

norms and standards as specified in the Approval Process Handbook.

n. The Institution shall be given an opportunity to comply the deficiencies, if any, before the

Scrutiny/ Re-Scrutiny Committee, to fulfil the criteria of “Zero Deficiency” based on Self-

Disclosure, for processing the application, as applicable.

o. Applicants, whose applications are recommended for a new Programme shall create the

Security Deposit as specified in the Approval Process Handbook. The Applicant shall

submit the payment proof of the Security Deposit along with an Affidavit within 15 days

from the date of intimation to the concerned Regional Office, else a penalty of 10% and

50% of the value of the Security Deposit shall be imposed upto 30
th

 May and 31
st
 July of

the Calendar Year respectively, beyond which the approval shall be withdrawn.
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6.4 The uploading of the Scrutiny/ Re-Scrutiny/ Expert Visit Committee Report shall be done 

by the concerned Regional Office. 

6.5 If any member of the Scrutiny/ Re-Scrutiny/ Expert Visit Committee is unable to attend or 

refuses or incapacitated to take part in the Committee, then Regional Officer with prior or 

post-facto approval of the Member Secretary, AICTE shall opt to choose another expert 

from the approved panel of the experts manually. 

6.6 Institution Deemed to be University 

a. The Council shall approve the Technical Programme(s)/ Course(s) offered by the

Institutions Deemed to be Universities falling under Category I/ II as notified by UGC.

Such Institutions Deemed to be Universities shall have to adhere to the norms and

standards as specified by AICTE from time to time and an Affidavit to this effect shall be

submitted to AICTE and UGC.

The application submitted by an Institution Deemed to be University falling under

Category III as notified by UGC shall be processed as per the procedure mentioned in

Clause 6.2/ 6.3 (as applicable) of these Regulations.

b. Universities shall also submit applications for other Categories in Clause 1.2 of these

Regulations. The requirements, eligibility and procedure shall be as per the concerned

Clauses of the Approval Process Handbook. However, Expert Visit Committee for the

Introduction of supernumerary seats for OCI/ PIO/ Foreign Nationals/ Children of Indian

Workers in the Gulf Countries for Category I/ II Universities shall be exempted.

c. State University/ Central University/ Institution Deemed to be University (Government) are

not required to pay the Security Deposit.

Institution Deemed to be University (Private)/ Private Universities which were in existence

for more than 10 years with UGC are exempted from the payment of Security Deposit.

Universities which were granted approval from AICTE earlier as a Technical Institution

and created Security Deposit and got released after the maturity period are not required to

pay the Security Deposit, else the University shall pay the Security Deposit for the

remaining period of 10 years, as applicable.

d. Institutions Deemed to be Universities offering Technical Programme(s) approved by the

Council, falling under Category I/ II as declared by UGC shall have to submit an

application to the Council indicating the increase in Intake in the Courses/ New Course(s)

in emerging areas. The Council shall be granting approval to those Courses. However, such

Universities shall have to update the data in AICTE Web-Portal on annual basis and

comply the norms and standards as specified by AICTE from time to time. The University

shall annually submit Affidavit to AICTE and UGC to this effect. If any complaints are

received about the violation of the norms, AICTE shall inspect the University and inform

the UGC to take appropriate action. In case of Institution Deemed to be University, the

action as specified in the Approval Process Handbook shall be initiated and informed to the

UGC.

e. Universities that have been recognized as an Institute of Eminence by the Ministry of HRD,

Government of India shall be exempted from the annual approval process and accorded

approvals for offering Technical Programmes/ Courses. However, such Universities shall

have to update the data in AICTE Web-Portal on annual basis and comply the norms and

standards as specified by AICTE from time to time. The University shall annually submit

Affidavit to AICTE and UGC to this effect. If any complaints are received about the

violation of the norms, AICTE shall inspect the University and inform the MHRD and

UGC to take appropriate action. In case of Institution Deemed to be University, the action

as specified in the Approval Process Handbook shall be initiated and informed to the

MHRD and UGC.

6.7 Open and Distance Learning Courses

The applications submitted by the Standalone Institutions/ Institutions Deemed to be

Universities for conducting Courses in Open and Distance Learning mode shall be

processed as per the norms and procedure specified in the Approval Process Handbook.

Further, the Institutions shall submit the application to the Council every year for the

Extension of Approval of the Courses/ Increase in Approved Intake in the Courses/

Introduction of new Courses/ Closure of Courses in Open and Distance Learning mode.
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6.8 Vocational Education Courses 

The applications for the introduction of Vocational Education Courses shall be processed as 

per the procedure specified in the Approval Process Handbook and all other norms and 

standards as notified in NSQF Regulations and SAMVAY from time to time. Further, the 

Institutions shall submit the application to the Council every year for the Extension of 

Approval of the Courses/ Increase in Approved Intake in the Courses/ Introduction of new 

Courses/ Closure of Vocational Education Courses. 

6.9 The applications submitted under Clause 1.2 of these Regulations shall be processed as per 

the procedure specified in the Approval Process Handbook. The consolidated list of all the 

Institutions with the “Approved Intake” shall be placed by the Approval Bureau before the 

Executive Committee/ Council for the grant of Extension of Approval as applicable for the 

Technical Institutions to continue to conduct Technical Programme(s) and Course(s). The 

decisions taken by the Executive Committee are ratified by the Council. 

The same shall be notified on the Web-Portal. Further the Institution shall download the 

Extension of approval letter along with “Approved Intake” through the Institution login. 

All Orders shall be uploaded by 30
th

 April of the Calendar Year and the detailed speaking 

orders (in case of reduction in intake, No Admission, etc.) shall be uploaded in the Web-

Portal not later than15
th

 May of the Calendar Year. 

6.10 The Council shall not grant any conditional approval to any Institution. 

6.11 AICTE shall also conduct inspections from time to time with or without notifying the dates, 

in such cases where specific complaints of falsification of documents, misrepresentation, 

violation of norms of standards, malpractices, etc. are received. 

Institutions at random would be subjected to surprise inspection for the fulfilment of the 

norms of Approval Process Handbook and appropriate action including Withdrawal of 

Approval and any other action deemed necessary, shall be initiated against the Applicants, 

as the case may be. 

6.12 For the Programmes/ Courses of the Institutions whose approval is withdrawn/ suspended 

by the Council, the concerned State Government/ UT shall redistribute the students to other 

nearby AICTE approved Technical Institutions affiliated to the University/ Board and the 

Council shall allow supernumerary seats in such Institutions to accommodate the 

redistributed students appropriately till they complete the Programmes/ Courses. 

6.13 Directorate of Technical Education/ State Government/ UT/ Affiliating University/ Board 

shall download the intakes for various Courses for the Institutions under their jurisdiction, 

from Web-Portal through their login. 

6.14 Student’s eligibility for admission to all the Programmes/ Courses shall be as specified in 

the Approval Process Handbook and as per the reservation policy of the Central 

Government/ respective State Government/ UT, as the case may be. 

Any Foreign National who had obtained School Leaving Certificate/ Diploma/ Degree in a 

Foreign Institution shall produce an Equivalency Certificate issued by the Association of 

Indian Universities for admission to an Institution/ University in India. 

The commencement and end of Classes for the academic sessions for all the Courses/ 

Programmes/ Levels shall be followed as specified in the Approval Process Handbook. 

6.15 Any Institution offering Technical Programme(s)/ Course(s) without approval of the 

Council shall be termed as unapproved Institution. 

7 Appeal before Standing Appellate Committee 

7.1 An Institution/ Applicant, if aggrieved by the decision of Executive Committee shall have 

the right to appeal once to the Council, within 7 days from the date of uploading of LoR. 

All the appeals submitted by the Applicants/ Institutions shall be placed before the 

Standing Appellate Committee. The final decision of the Council shall be uploaded on or 

before 30
th

 April of the Calendar Year. 

7.2 An Officer of the Council shall place the records before the Standing Appellate Committee. 

Two representatives of the Institution shall be invited to present their case along with the 

compliance and supporting documents before the Standing Appellate Committee. 
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7.3 The recommendations of Standing Appellate Committee shall be placed before the Council, 

whose decision shall be final.  

7.4 The decision of the Council about the grant of approval or otherwise shall be 

communicated to the Applicant through Web-Portal on or before 30
th 

April of Calendar 

Year, with the reasons for rejection of the application. 

8 Time Limit for the grant of LoA/ EoA 

LoA/ EoA shall not be granted after 30
th

 April of every Calendar Year in view of the order 

dated 13.12.2012 passed by the Hon’ble Supreme Court of India in CA no.9048/2012 titled 

as Parsvanath Charitable Trust and others Vs AICTE and Ors. 

In case, the deficiencies are complied with subsequently during the Academic Year, the 

approval shall be granted under extraordinary circumstances, for the next Academic Year. 

9 Requirements to be fulfiled after the grant of Approval 

9.1 All Technical Institutions shall upload the information in respect of their Director/ 

Principal, Faculty members and students admitted in each Course in the format available on 

the Web-Portal of the Council and update the information from time to time. Scanned 

copies of PAN Card, Adhaar Card (if available) and Form 16 of all the faculty members 

shall also be uploaded on the Web-Portal. 

9.2 The Institutions shall adopt the minimum standards and qualifications as specified in the 

Approval Process Handbook. However, Institutions Deemed to be Universities/ Institutions 

having Accreditation/ Autonomy status shall surpass the minimum standard and 

qualifications specified. 

9.3 The Applicants are expected to provide the Council true and complete information and 

documents required for various purposes. If the information given and/or the documents 

provided to the Council are found to be false, incomplete and/or the Applicants have failed 

to disclose factual information and/or suppressed/ misrepresented the information, the 

Council shall initiate action including Withdrawal of Approval/ any other action as deemed 

necessary against the Applicants. 

If any document submitted is found to be fraudulent, criminal case shall be filed against the 

Principal of the Institution and the Chairman/ Secretary of the Trust/ Society/ Company. 

9.4 In the event of denial of Extension of Approval for the existing Courses or grant of 

Extension of Approval as per the Clauses 6.11 and 9.3 of these Regulations, such 

Institutions shall not be considered for Extension of Approval till such proceedings are 

settled and the Promoters/ Institutions are cleared of the charges of violations. 

10 Release of Security Deposit 

The Trust/ Society/ Company shall apply online and upload/ submit the relevant documents 

in AICTE Web-Portal for the release of the Security Deposit and the same shall be 

processed as per the procedure specified in the Approval Process Handbook. 

11 Action in case of violation of Regulations 

11.1 An Institution offering any Technical Programme in violation of these Regulations shall be 

liable for initiation of legal action including Withdrawal of Approval, if any, and/or legal 

criminal action by the Council against the Institution and/or its Promoter Trust/ Society/ 

Company and individuals associated, as the case may be. 

11.2 If any Technical Institution contravenes any of the provisions of relevant Regulations, the 

Council after making appropriate inquiry through Standing Hearing Committee (SHC) and 

after providing an opportunity of being heard through the Standing Appellate Committee 

(SAC) shall withdraw the approval granted. In case of Withdrawal of Approval to the 

Institution, the Technical Institution/ Trust/ Society/ Company shall apply afresh for 

approval after completion of two Academic Years for setting up a New Technical 

Institution as per the procedure specified in the Approval Process Handbook. 

11.3 In case of any litigation pertaining to the penal action initiated by the Council for an 

Institution, for the contravention of any of the relevant Regulations, such Institution shall 

have to apply as specified in the Approval Process Handbook, as applicable in the next 

Academic Year in AICTE Web-Portal, in the absence of any specific court order to the 

contrary. 
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11.4 Penal Action in case of Violation of the Regulations/ Approval Process Handbook 

a. Non-Submission/ Submission of incomplete application for Extension of Approval

b. Non-Fulfilment of the requirement of qualified Principal/ Director

c. Non-Fulfilment of Faculty: Student ratio, not adhering to the pay scales and/or

qualifications prescribed for Faculty

d. Non-Fulfilment in Computer, Software, Internet, Printers, Laboratory Equipment, Books,

Journals and Library facilities requirements, etc.

e. Non-Fulfilment of Essential requirements for Technical Institution

f. Non-Fulfilment of Location/ Built-up Area/ Land as specified in the Approval Process

Handbook at the time of year of establishment or the current Academic Year

g. Excess admission

h. Charging excess fee than the fee prescribed by the concerned State/ Fee Regulatory

Committee

i. Institutions not allowing Expert Visit Committee for physical verification of Infrastructural

facilities/ Institutions not having Occupancy Certificate/ Completion Certificate/ Building

License/ Form D/ Barrier free environment/ Institutions Deemed to be Universities not

having NAD/ Institutions demanding for the Original Degree Certificates from the Faculty

members at the time of joining the Institution

j. Violation of norms of admission by the Institutions/ Universities conducting PGDM/

PGCM Courses/ PGDM Institutions not having NAD or Institutions offering PGDM

Course(s) in Regular or ODL mode not uploading student enrollment data and list of

students completed the Course(s) successfully along with their CGPA/ % of marks in the

AICTE Web-Portal

k. The Institutions violating the Regulations/ Approval Process Handbook as above shall be

liable to any one or more of the following punitive actions as specified in the Approval

Process Handbook, by the Council:

i. Suspension of approval for NRI and supernumerary seats for one Academic Year

ii. Five times the total fees collected per student shall be levied against each excess admission

iii. Reduction in “Approved Intake”

iv. No admission in one/ more Course(s) for one Academic Year

v. Not eligible to receive any grant from AICTE

vi. Withdrawal of approval for Programme(s)/ Course(s)

vii. Withdrawal of approval of the Institution

viii. Withdrawal of graded autonomy granted by the Council

The Council may initiate penal action for not regularizing and ensuring the timely and full

payment of the salary of the Staff through Electronic Clearing Service (ECS) by

nationalized banks.

11.5 Institutions not following the guidelines issued by the Council regarding refund of fee for

cancellation of admission or delaying refunds/ violating the norms in case of Collaboration

and Twinning Programmes shall be liable to punitive actions as specified in the Approval

Process Handbook by the Council.

11.6 AICTE shall initiate appropriate penal action, if Plagiarism is found in the academic,

research, project work, journal publication, etc. of the Institutions. Each Institution shall

have a Plagiarism Software to check the integrity of the work of the students and Faculty

by ensuring that all content is unique.

11.7 If any of the information mentioned in the Affidavit is proved as false, legal action

including penal action shall be initiated on the deponent.

11.8 In case of Institutions where FDRs were encashed before the date of maturity or not

depositing the required Security Deposit at the time of LoA, a penalty of 10% of the value

of the FDR shall be imposed. However, Institutions that had not created FDR/created FDR
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for lesser duration/ lesser amount than prescribed at the time of LoA have to create the 

same accordingly as specified in the Approval Process Handbook. 

11.9 Penalty amount shall be paid online to the Council as per the instructions. 

12 Complaint Cases 

All Institutions shall have Grievance Redressal mechanism as notified by the Council. 

In case of receipt of any complaint(s) about an Institution, the same shall be processed by 

Public Grievance Redressal Cell (PGRC), AICTE.  

The complaint shall be placed before a Standing Complaint Scrutiny Committee (SCSC) 

and the Complainant may be called (at his/ her own cost), if necessary. Based on the 

recommendation of SCSC, a warning or Show Cause Notice may be issued to the 

Institution or EVC may be conducted and processed further as per Clause 6.3.b of these 

Regulations. If necessary, the complainant may be called to appear before Standing 

Hearing Committee at his/ her own cost.  

As per CVC guidelines Anonymous/ Pseudonymous complaints shall not be processed. 

13 Implementation of punitive action 

Under extraordinary circumstances, if Punitive action (except fine) is approved by the 

Council beyond 30
th

 April of the Calendar year, the same shall be implemented for the next 

Academic Year only. 

In an extraordinary circumstance, to implement the withdrawal of approval in the current 

Academic Year, students admitted shall be shifted to the nearby AICTE approved 

Institutions in consultation with the concerned University/ Board/ State Government/ UT. 

14 Procedure for restoration against punitive action except in case of Withdrawal of 

Approval  

Institutions shall have to make an application for restoration of intake and the same shall be 

processed as specified in the Approval Process Handbook. 

15 TER Charges for conducting an additional Scrutiny/ Expert Visit/ Standing Hearing/ 

Standing Appellate Committee  

In an extraordinary circumstance, if an additional Scrutiny/ Expert Visit Committee has to 

be conducted inclusive of the Court directions to any type of Institutions, the Applicant has 

to pay the TER Charges as specified in the Approval Process Handbook. 

In an extraordinary circumstance, if an additional Standing Hearing Committee/ Standing 

Appellate Committee has to be conducted based on the Court directions to any type of 

Institutions, then the Applicant has to pay the TER Charges as specified in the Approval 

Process Handbook. 

16 Social Responsibility 

As a part of discharging social responsibilities, all Technical Institutions approved by the 

Council are expected to conduct National Skill Qualification Framework (NSQF) complied 

Skill Development Courses to give training to a minimum of 120 students per year. These 

Programmes shall be conducted based on the needs of the local community where the 

Institution is located. 

17 Conduct of any other Academic Courses 

The Institutions may conduct Academic Courses of any other Regulatory Body using the 

existing facilities in excess or by creating additional facilities as per the provisions laid 

down in the norms and standards of the respective Regulatory Body without affecting the 

quality of education prescribed by both the Regulatory Bodies after taking NOC from the 

Council following the procedure specified in the Approval Process Handbook. However, 

the Applicant has to make Material/ Non-Material amendment of the Building Plan, Site 

Plan, etc. approved by the concerned Competent Authority to suit the requirements of the 

new Programme. 

18 Power delegated to Chairman of AICTE 

Council has delegated the power to the Chairman of AICTE for taking decision on urgent 

matters that needs to be communicated to the Institutions in between period of two 



44 THE GAZETTE OF INDIA : EXTRAORDINARY    [PART III—SEC. 4] 

Prof. RAJIVE KUMAR,  Member Secy. 

[ADVT.-III/Exty./433/19] 

Uploaded by Dte. of Printing at Government of India Press, Ring Road, Mayapuri, New Delhi-110064 

and Published by the Controller of Publications, Delhi-110054. 

Executive Committee/ Council meetings. However, such cases shall be placed before the 

next Executive Committee/ Council for ratification. 

19 Interpretation 

Any question arising out of the interpretation of these Regulations shall be decided by the 

Council and the decision of the Council shall be binding and final. 

20 Power to relax 

The Council shall in exceptional cases, for removal of any hardship or in the national 

interest or such other reasons to be recorded in writing, relax any of the provisions of these 

Regulations in respect of any class or category of Institutions. 

ALOK KUMAR Digitally signed by ALOK KUMAR 
Date: 2020.02.05 12:37:53 +05'30'
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** vf/klwpuk ** 
Hkksiky] fnukad   10 vizSy] 2007   

Hkkjr ds lafo/kku ds vuqPNsn 348 ds [k.M ¼3½ ds vuqlj.k esa] bl foHkkx dh 
vf/klwpuk dzekad@,Q&49@1@2007@42&1 fnukad 10 vizSy] 2007 }kjk izdkf’kr 
jktho xka/kh izkS|ksfxdh fo’ofo|ky; egkfo|ky; lafgrk ifjfu;e] 2007 ¼ifjfu;e 
dzekad & 30½ dk vaxzsth vuqokn jkT;iky ds izkf/kdkj ls ,rn~}kjk izdkf’kr fd;k 
tkrk gS A  

    e/;izns’k ds jkT;iky ds uke ls rFkk vkns’kkuqlkj  

  'kehe mn~nhu 
   vij lfpo 
 e/;izns’k 'kklu 

rduhdh f’k{kk ,oa izf’k{k.k foHkkx  

Bhopal  10th  April, 2007 

No/F-49/1/2007/42-1 In exercise of the powers conferred by sub-section (1) of 
Section 38, read with Section 37 of the Rajiv Gandhi Proudyogiki Vishwavidyalaya 
Adhiniyam, 1998 (No. 13 of 1998), the State Government hereby makes the following 
first Statute for the Rajiv Gandhi Proudyogiki Vishwavidyalaya, namely: -  

STATUTE-30 
1. Short title and commencement;-

(1) This Statute may be called the Rajiv Gandhi Proudyogiki
Vishwavidyalaya (College Code Statute), 2007.  

(2) This shall come into force with effect from the date of publication in 
the Madhya Pradesh Gazette.  

2. Definitions; In this statute, unless the context otherwise requires;

(a) “Adhiniyam” means the Rajiv Gandhi Proudyogiki Vishwavidyalaya
Adhiniyam, 1998 (No 13 of 1998); 

(b) “Autonomous College” a College so designated by the University as 
per provisions of Statute of the Rajiv Gandhi Proudyogiki 
Vishwavidyalaya Adhiniyam; 

(c) “College” means an educational institution admitted to the privileges 
of the University; 

(d) “Donor’ means an individual, firm, association, charitable trust or any 
other institution other than the Foundation Society giving a donation of 
not less than five lacs of rupee in cash or immovable property for the 
use of the college; 

Provided that if the donation is given by any firm, association, 
trust or institution, the representative nominated by such donor from 
time to time shall be deemed to be the donor for the purpose of this 
code;  

Annex-IV
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(e) “Foundation Society” means a body of persons, registered or 
incorporated under any law which is founder and maintaining an 
educational institution admitted to or seeking admission to the 
privileges of the University and where the Governing Body of the 
Society is superceded under Section 33 of the Madhya Pradesh Society 
Registrikaran Adhiniyam 1973, the person or persons appointed by the 
State Government to manage the affairs of the Society; 

(f) “Grantee College” mean a College receiving maintenance grant from 
State Government. 

(g) ‘Governing Body” means the Governing Body constituted in 
accordance with the provisions of this Statute. 

(h) “Government/Local Body College” means College maintained by the 
State Government or a Municipal Corporation/Council as the case may 
be;   

(i)  “Non-Grantee College” means a College not receiving the regular 
maintenance grant from the State Government; 

(j) “President of the Foundation Society” means a person who is duly 
elected as its president, by whatever name called, by the Foundation 
Society and is the Executive head thereof and where the Society is 
superceded under Section 33 of the M.P. Society Registrikaran 
Adhiniyam 1973 the person or the head of the body of person 
appointed by the State Government to manage the affairs of the 
Society;     

(k) “ Private College” means a College, which is running on self financed 
scheme;  

(l) “Section” means Section of the Adhiniyam;  

(m) “State Government” means the Government of Madhya Pradesh 

(n) “Statute”  means the Statute made under the provisions of Section 
37 and 38 of the Rajiv Gandhi Proudyogiki Vishwavidyalaya 
Adhiniyam, 1998 (No 13 of 1998); 

(o) “Teachers” means members of the teaching staff of a College and 
includes the Principal; 

(p) Words and expression used but not defined in this statute shall have 
the meaning as assigned to them in the Adhiniyam   

3. The college code shall apply to all Colleges admitted to the privileges of the
University excepting the colleges maintained or manage by the State
Government or a Municipal Corporation or the University.



3

Part I-the Foundation Society 

4 The Foundation Society of a college shall be responsible for providing the 
necessary funds for the maintenance and upkeep of the college up to standard 
required by the University  

5 No employee of the college including an honorary or part time who is paid an  
honorarium shall be an office bearer or member of the Foundation Society.  

6 (1) The Foundation Society of every college shall deposit Endowment  
Fund as prescribed by the University from time to time with the 
University in the form of Fixed Deposit Receipts in the joint names of 
the Registrar and the College for: - 

(a)  the college has faculty only at the undergraduate level 

(b)  every additional faculty at the Under Graduate level including 
Pharmacy and Architecture 

(c) the first course at Post Graduate level 

(d) each additional course at the post graduate level  

(2)  In case of a college in existence in the date of coming into force of this 
statute the foundation society shall deposit with the University in every 
academic year commencing from the year 2000-01 an amount equal to 
one fifth of the value of the Endowment Fund necessary till the 
Endowment Fund as required in clause (i) above is deposited in full. 

(3)  The deposit for creating the Endowment Fund shall not be made from 
the receipts of the college in the form of fees from students or grants 
received by the college or from loans from the staff of the college.  

7  (1)  The income from the Endowment Fund shall be made available to the  
college for its use. 

(2)  When the salary due to the teachers is not paid for three months, the 
University may permit the use of the Endowment Fund and require the 
Foundation Society to deposit back the amount drawn there from. 

(3)  In the event of closure of the college or in the event of college being 
taken over by the Government the caution money and the salary due to 
the employees, including teachers, of the college shall be the first 
charge on the Endowment Fund. 

8. The Foundation Society shall carry out all directions of the University and
shall maintain and run the college in accordance with the Adhiniyam and the
Statutes, Ordinance and Regulations made there under:-

Provided that the Foundation Society of the Grantee college shall 
maintain and run the College in accordance with the Madhya Pradesh 
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Ashasakiya  Shikshan sanstha (Adhyapakon tatha Anya Karmachariyon ke 
Vetan ka Sandaya) Adhiniyam, 1978 and the rules framed  thereunder. 
Provided also that the autonomous college shall function in accordance with 
the statute of the Adhiniyam formulated for the purpose. 

9  (1)  If the Executive Council after giving reasonable opportunity to the  
Foundation Society has failed to meet all or any of its obligations as 
laid down in the code, it  may take any of the following actions : 

(a) Withdrawal of the right to have its appointees other than the 
chairman of the Governing Body of the Governing Body of the 
college; 

(b) Withdrawal of the powers vested in the Foundation Society by 
this Statute; 

(c) Withdrawal of the affiliation of the college. 

(2) Where any action is taken by the Executive Council under the sub-
statute (1) the Foundation Society may appeal to the State Government 
against the decision of the Executive Council. The decision of the State 
Government in the mater shall be final. 

10. (1)  The Foundation Society shall have the following powers, namely:- 

(a) to appoint the first principal and other members of the teaching 
staff of the college in accordance with the provisions of this 
code till the Governing Body is constituted or till the expiry of 
the period of ninety days from the date on which the college is 
first  admitted to the privileges of the University whichever is 
earlier. 

(b) to sanction on the recommendation of the Governing Body the 
opening of a new department of studies  or the creation of new 
teaching posts as involve additional financial obligation, on the 
Foundation Society,  subject to approval of the State 
Government  in case of Non-grantee college and Executive 
Council in case of Non-grantee colleges. 

Provided that where the Foundation Society does not take a 
decision on the proposal made by the Governing Body within a 

period of sixty days from the date on which the Governing 
Body submits its proposal. 

The proposal shall be deemed to have approved by the proposal 
Foundation Society; 

(c) to sanction items of new expenditure exceeding Rs. 10,000/- in 
the  case  of non-recurring expenditure and exceeding Rs 
50,000/- in the case of recurring expenditure which involve 
additional financial obligation on the Foundation Society; 
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(d) to consider and pass resolutions on the Annual Estimates of 
Income and Expenditure and the Audit Report of the college 
and forward them to the Governing Body for its consideration;  

Provided that if the Foundation Society does not 
communicate to the Governing Body its observations on the 
Annual estimates of Income and Expenditure of the college 
within sixty days of its submission by the Governing Body it 
will be presumed that the Foundation Society has no 
observation to make on the Annual Estimate and the Governing 
Body may proceed to consider and approve the Annual 
Estimate with or without reductions; 

(e) to call for information regarding the functioning of the college 
from the Governing Body and to suggest to the Governing 
Body  measures for the improvement and development of the 
college; 

(f) to appoint  the Auditors of the college from out of a panel of 
names approved by the Registrar of Firms and Societies;   

Provided further that the Foundation Society shall not 
interfere with the day-to-day administration of the college. 

(2)  In case of any difference of opinion between the Foundation Society 
and the Governing Body any of them may refer the matter to the 
Executive Council decision of the Executive Council final shall be 
binding. 

11. In case the college is maintained and run by an individual the obligations and
powers of the Foundation Society shall vest in such individual.

Part II – Governing Body 

12. (1) There shall be a Governing Body for the management of the college. It
shall consist of : 

(a) the Chairman of the Governing Body appointed by the 
Foundation Society from amongst its members or by the 
individual maintaining the college; 

(b) two persons appointed by the Foundation Society from amongst 
its members or by the individual maintaining the college; 

(c) nominee of the All India Council for Technical Education- 
Regional Officer (Ex-Officio); 

(d) an Industrialist/Technologist/Educationist form the region to be 
nominated by the concerned Regional Committee as nominee 



6

of the Council, out of the panel approved by the chairman of 
the all India Council for Technical Education; 

(e) an Industrialist/Technologist/Educationist for region nominated 
by the State Government;   

(f) two representatives of the University other than members of the 
Foundation Society of the college nominated by the Executive 
Council at least one of whom shall be from amongst the 
teachers of the University as far as possible working in 
institutions not located in the same town as the college; 

(g) one representative of the donors of the college to be elected by 
the donors; 

(h) one nominee of State Government from amongst the senior 
teachers not below the rank of college professors working 
within the Jurisdiction of the University (excluding the 
concerned College); 

(i) one nominee of State Government- Director of Technical 
Education (Ex-Officio);  

(j) two representatives elected by the teachers of the college who 
have completed two years of service other than the principal 
from amongst themselves in such manner as may be prescribed 
by the college council; 

Provided that the restriction regarding two years of 
service shall not apply for the first three years of the existence 
of a college; 

(k) the principal of the college-Ex-Officio Member Secretary 

Provided that the following shall not be eligible to be a member 
of the Governing Body under clauses (a) to (i) above: - 

(i) a person who is related to any member of the college; 

(ii)  a person having pecuniary interest in the affairs of the 
college; and  

(iii)  an employee of the college. 

(2) The chairman and member of the Governing Body other than Ex-
Officio member shall hold office for a period of two years. 

(3) The chairman and members appointed by the foundation society before 
the super cession of the Governing Body of the Society and their 
places shall be filled by the appointees of the person/persons appointed 
by the State Government to manage the office by virtue of which he 
has become a member. 
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(4)  An office bearer or member of the Governing Body may resign from 
the Governing Body through a letter of resignation addressed to the 
Secretary of the Governing Body and the resignation shall take effect 
as soon as the letter is received by the Secretary. The Secretary of 
Governing Body shall take steps to fill all vacancies as they occur. 

(5) When a vacancy occurs in the office of a members other than a ex-
officio member, before the expiry of his term, the vacancy shall be 
filled, as soon as may be, by the election, nomination or appointment 
as the case may be, of a member who shall hold office so long as the 
member in where place he has been elected, nominated or appointed, 
would have hold it of  the vacancy had not occurred.  

(6) Every change in the office-bearers of membership of the Governing 
Body of a college shall be reported immediately to the University by 
the Secretary. 

(7) The Governing Body shall meet at least thrice a year. Five members of 
the Governing Body shall form a quorum.. If the quorum is not present 
within thirty minutes of the time given in the notice no meeting shall 
be held. No quorum shall be necessary for an adjourned meeting 

(8) Meeting of the Governing Body shall be convened by the Secretary in 
consultation with the Chairman. In case the Secretary does not call a 
meeting when directed by the Chairman to do so, the Chairman may 
call the meeting  

(9) (a)  The Secretary shall give at least ten days notice of an ordinary  
meeting of the Governing Body. 

(b)  An emergent meeting of the Governing Body can be convened 
on three clear days notice. 

(c)  On a requisition signed by not less than four members 
specifying the business to be transacted, a special meeting of 
the Governing Body shall be convened within twenty days of 
the receipt of such requisition. At least ten days notice to a 
special meeting shall be given. 

(d)  The agenda of every meeting shall be sent with the notice to the 
members. Proposals from any member received by the 
Secretary before the issue of notice shall be included in the 
agenda. The agenda of a special meeting shall include only the 
business indicated in the requisition. 

(e)   No business other than that included in the agenda shall be 
transacted at a meeting except with the consent of the Chairman 
and unless permission is given to introduce it by the majority of 
the members present. 

(10) The Chairman shall, when present, preside at meeting of the Governing 
Body. In the absence of the Chairman from any meeting the members 
present shall elect one of the members other than a teacher to preside at 
the meeting. Except as provided otherwise all acts of the Governing 
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Body and all questions coming or arising at its meeting shall be dealt 
with and decided by the majority of members present and vote. 

(11) The minutes of every meeting of the Governing Body shall be drawn 
up by the Secretary and after approval by the Chairman circulated 
among the members within fifteen days of the meeting. 

(12) It shall be the duty of the representatives of the University on the 
Governing Body to report to the Kulpati regarding decisions affecting 
adversely for the smooth working of the college and violation, of the 
Statutes, Ordinances, Regulations or instructions of the University. 

(13) No act or proceeding of the Governing Body shall be invalid merely by 
reason of any vacancy in its membership or any defect of irregularity 
in the appointment, nomination or election of a member. 

(14) (a)  The Governing Body shall be responsible for the general  
administration of the college including :- 

(i) Management and regulation of the finances, accounts, 
investments, property and other assets of the college. 

Provided that no property of the college shall be 
disposed of without the approval of the Foundation Society and 
the Foundation Society, on its part shall not withdraw or 
dispose of any property or asset used by the college or managed 
by the Governing Body without the consent of the Governing 
Body. 

(ii) Adoption with or without modification of the budget 
submitted by the Principal of the college after 
considering the observations if any, of the Foundation 
Society.   

(iii) The institution and abolition of new department of 
Studies or new teaching and non-teaching posts in the 
college. 

Provided that if the institution or a new 
department or a new teaching post involves additional 
financial obligation on the Foundation Society, such 
power shall be subject to the provisions of Statute 4 of 
this Statute of the code. 

Provided further that no Teaching Department or 
teaching post shall be abolished without the prior 
approval of the Executive Council. 

(iv) Appointment, promotion, suspension and punishment of 
the teachers of the college and any other action 
affecting their services: 
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Provided that the Governing Body of “Grantee 
College” shall take these actions in accordance with the 
provisions of the Madhya Pradesh Ashasakiya Shikshan 
Sanstha (Adhyapakon tatha Anya karmachariyon ke 
Vetan ka Sandaya) Adhiniyam, 1978 and the rules 
framed there under. 

Provided further that the services of a teacher of 
no-grantee college other than the one appointment on 
the in a leave vacancy or temporarily for a specified 
period shall not be terminated for any reason 
whatsoever without the prior approval of the Executive 
Council. 

Provided also that the power of appointment 
shall be subject of the provision of clause (a) sub-statute 
(1) of Statute 10 of this Statute.   

(v) Maintenance of the college upto the academic standard 
required by the University and compliance by the 
college of the Adhiniyam; Statutes, Ordinances, 
Regulations and directions issued by the University 
from time to time. 

(b) In the matter of the management of the college, the Governing 
Body shall be the final authority bound by Statutes, 
Ordinances, Regulations and directions of the University and 
such rules as are framed by the Governing Body and which are 
not  inconsistent with the Adhiniyam, the Statutes, Ordinances 
and Regulations of the University. 

13. The Governing Body shall submit to the Foundation Society:-

(a) Not later than the 31st July of each year a Statement of Annual
Accounts of the college for the immediately preceding financial year 
together with the audit report by an auditor appointed by the 
Foundation Society and annual report on the work and progress of the 
college ending 30th June for the immediately preceding academics 
year.  

(b) Not later than 31st September each year the budget estimates of the 
college for the following financial year. 

(c) Proposals for such items of new expenditure exceeding Rs. 25,000/- 
(Rupees Twenty Five Thousand) in the case non-recurring and 
exceeding Rs. 10,000/-  (Rupees Ten Thousand) in case of recurring 
obligation on the Foundation Society. 

14. The Governing Body may make rules consistent with the Provisions of the
Adhiniyam, Statutes, Ordinances with regard to:



10

(a) the procedure to be observed at its meetings. 

Provided that decision affecting the service conditions of 
teachers shall not be taken at a meeting of the Governing Body in 
which at least one teacher representative and one University 
representative are not present. 

(b) the management of the college; and 

(c) the manner in which its decisions shall be given effect to. 

15. The Governing Body shall exercise all powers not otherwise provided in this
Statute and not inconsistent with the provisions of the Adhiniyam, Statutes and
Ordinances.

16. The Traveling Allowance and Daily Allowance of nominee of the University
or the State Government attending a meeting of the Governing Body or
Selection Committee or any other body or committee constituted for the
college shall be paid by the college at the rates admissible to a member of the
authorities of the University as per the provisions made under this Adhiniyam
for the purpose.

17. (1)  The Governing Body shall be constituted in accordance with
Provisions of this Statute within a period of ninety days from the date 
of admission of the college to the  privileges of the University. 

(2)  The Governing Body in existence on the date immediately preceding 
the date of enforcement of this Statute shall continue to function till the 
new Governing Body is constituted in accordance with the provisions 
of this Statute but such period shall not extend beyond a period of 
ninety days from the date of enforcement of this Statute. 

Provided that if, for any reason the Governing Body is not  
constituted in accordance with the provisions of this Statute within the 
aforesaid period, the Executive Council may extend the period by a 
further period not exceeding sixty days. 

Part III – The College Council 

18. (1)  There shall be for each college a college council consisting of the  
Principal and all teachers of the college. The Principal and the Vice 
Principal if any, of the college shall respectively be the ex-officio 
President and Vice President of the council. 

(2)  The Secretary shall be elected by the Council from amongst its 
members; He shall hold office for one year, but not more than two 
consecutive terms. He shall convene meetings of the College Council 
under the directions of the Principal.  

(3)  The Council shall meet at least thrice during the academic year. It shall 
perform the following duties namely: - 
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(a) to discuss the progress of studies in the college; 

(b) to bring to the notice of the Governing Body the needs of the 
students and teachers; 

(c) to make  recommendations to the Principal or the Governing 
Body for improvement of the academic efficiency, 
effectiveness of the college; 

(d) to advice the Principal on such matters relating to the internal 
management of the college and discipline of its students as may 
be referred to it from time to time; 

(e) to advice and assist the Principal in the preparation of the 
timetable, allocation of teaching work and for  the organization 
of the extra-curricular activities of the college; 

(f) to consider and to bring to the notice of  the Governing Body 
matters affecting the interests, rights and privileges of the 
teachers cadre.  

Part IV- The Powers and Duties of the Principal 

19. (1)  The Principal shall be the Chief Executive Officer and the academic
head of the college and he shall participate in the teaching work of the 
college. 

(2)  Subject to the general control of the Governing Body  the Principal 
shall be responsible for :- 

(a)  the administration of the college generally as an institution 
admitted to the privileges of the University; 

(b)  the management of the college library and hostels; 
(c)  maintenance of the accounts, receipts and expenditure of the 

college; 
(d)  correspondence of the college and custody of the records of  the 

college; 
(e)  administration of the amalgamated fund; 
(f)  execution of the decision of the Governing Body; 

(g)  quality of teaching and learning process and standard of 
education provided by the college. 

(3)  The Principal shall have the following powers namely :- 

(a)  to admit students to the college; as per Government. directions 
and as per provision of the concerned ordinances. 

(b)  to assign duties in respect of teaching, administrative work and 
extra-curricular activities to the teaching and other staff  of the 
college and see to the proper performance thereof; 
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(c) to appoint, promote, grant leave, suspend and take disciplinary 
action against the class III and class IV employees of the 
college;  

(d) to maintain discipline in the college. 

Provided that disciplinary action taken by the Principal 
against any student shall be final and shall not be liable to be 
revised by any other authority except where such revision is 
permitted by the Statutes and Ordinances of the University;  

Provided further that in the case of restriction of student 
from the college, the college council may review the decision 
of the Principal; 

(e) to exercise all such other powers as may be conferred on him 
by the Statutes, Ordinances and Regulations.  

Part V  - Teachers of the College 

20. (1)  No appointment to any teaching post in the college, including the post
of the Principal but excluding part-time appointments, temporary 
appointments which are not to continue for more than six months and 
appointments to posts which are to be filled by promotion, shall be 
made except.  

(a) after duly and widely advertising the post together with the 
minimum qualifications as prescribed by the All India Council 
for Technical Education, therefore and the emoluments of the 
post and allowing the reasonable time within which the 
applicants may in response to the advertisements, submit their 
applications; 

(b)  on the recommendation of the Selection committee constituted 
in accordance with the provisions of paragraph 17 below for the 
“Non – grantee  colleges” and the Rules framed under Madhya 
Pradesh Ashasakiya Shikshan Sanstha (Adhyapakon tatha 
Karmachariyon ke vetano ka sandya) Adhiniyam 1978 for 
“Grantee Colleges”. 

(2)  No appointment to the post of Principal shall be made except with the 
prior approval of the Executive Council. 

(3)  No person shall be appointed to any teaching post including that of the 
Principal unless he possess the minimum qualifications prescribed for 
the post by the All India Council of Technical Education and approved 
by the State Government from time to time.  

(4)  Every change in teaching staff of the college shall be immediately 
reported to the University by the Principal.  
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21. (1)  The Selection Committee for the teachers, principals and non-teaching
employees for “Grantee Colleges” and “Non Grantee College” shall be 
such as provided in the Rules 14 of the Madhya Pradesh Ashashkiya 
Shikshan Sanstha (Adhyapakon tatha Anya Karmachariyon ke Bharti) 
Niyam, 1979, One nominee of the All India Council for Technical 
Education.  

(2) In no case the committee constituted under Sub-Statute (1) for 
Selection of Principal shall transact business at a meeting unless 
Chairman, at least one subject expert and two other members are 
present. In case of the Committee constituted under Sub-Statute (1) for 
the Selection of teachers and non-teachers staff no business shall be 
transacted at a meeting of the Committee unless the chairman and three 
members are present. 

(3)  The Committee shall, having regard to the nature of duties of post, 
select candidates as per rules and shall prepare a panel of such 
candidates in order of merit. 

(4)  The panel and the recommended order of merit should have the full 
concurrence of at least one expert. 

(5) The panel prepared under sub-statute (3) shall contain the names of the 
candidates having at least two names more than the number of posts 
proposed to be filled up. 

(6)  The panel drawn under sub-statute (3) shall be submitted to the 
Governing Body. 

(7)  The Governing Body shall make the appointment to the posts of 
teachers or other employees in order of merit from the panel prepared 
under sub-statute (3). 

22. (1)  No person shall be appointed to a full time and salaried teaching post
in  the college except on the  recommendation of the Selection 
Committee of Selection constituted in accordance with the provisions 
of this Statute. 

Provided that if the appointment to a teaching post is not 
expected to be continue for more than six months and can not be 
delayed to in the interests of the institution, the Governing Body may 
make such appointment without obtaining the recommendation of the 
Selection Committee but the person so appointed shall not be retained 
on the same post for a period exceeding six months or appointed to 
another post in the service of the college except on the 
recommendation of the Selection committee.  

(2)  Appointments to part-time teaching posts may be made by the 
Foundation Society or the Governing Body as the case may be on the 
recommendation of the Principals from amongst persons who possess 
the minimum qualifications prescribed for a lecturer. 
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23. The appointment of every teacher made prior to the coming into force 
of this Statute in accordance with the Statutes and Ordinances in force 
at the time the appointment was made shall be deemed to be validly 
made. 

24. (1)  (i) The Principal and the other members of the teaching staff  
except those appointed in leave vacancies on part-time basis or 
on temporary basis shall be appointed initially on probation for 
one year. The period of probation shall not be extended by 
more than one year so that the total period of probation does 
not exceed two years;  

(ii) Where an appointment is made on temporary basis, whether in 
a leave vacancy or otherwise the reasons for such temporary 
appointment shall be communicated by the Principal to the 
university. 

(2)  The work of the probationer is found to be unsatisfactory and he is not 
informed  for the same by the Governing Body at least one month 
before the expiry of the probation period, the probationer shall be 
deemed to have been confirmed  in his appointment on the expiry of 
the period of probation. 

(3) (i)  Every teacher other than the teacher appointed on part-time or  
temporary basis shall be appointed on a written contract in the 
form prescribed in the Appendix. A copy of the contract shall 
be given to the teacher and a copy shall be lodged with the 
University; 

(ii)  It shall be the duty of the Governing Body to get such contract  
executed within a period of one month from the date on which 
the appointee joins the post. 

Provided that the Governing Body shall get the contract 
executed: - 

(a)  Within a period of one month from the date on which the 
Governing Body starts functioning in case of appointments 
made by the Foundation Society. 

(b)  Within a period of two months form the date on which this 
Statute comes into force in the case of all appointments made 
prior to such date. 

(iii)  In case of any conflict between the contract in the form 
prescribed in the appendix and any other contract between a 
teacher and the college or its Governing Body, the terms and 
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conditions laid down in the contracts as in the  Appendix shall 
be deemed to apply.  

25. The posts of Professors shall ordinarily be filled by promotion form amongst
the qualified teachers in the college on the basis of seniority-cum-merit. 

Provided that when no teacher of the college in the immediately lower 
cadre from which promotion is to be made possesses the requisite 
qualification, the post of Assistant Professor or Professor may be filled by 
direct recruitment on the recommendation of the Selection Committee.  

26 (1)  The scales of pay for different categories of teachers in the college  
including the Principal shall be such as are prescribed from time to 
time for the State Government colleges or as prescribed by All India 
Council for Technical Education as the case may be. 

(2)  A part-time teacher shall be paid honorarium at the rates prescribed by 
the State Government from time to time. 

(3)  Salary of every teacher shall be paid by a cheque drawn in his favour 
latest by the 5th of the month following the month to which the salary 
relates. 

(4) The Governing Body or the Foundation Society shall not require or 
accept any donation or loan from the employees including the teachers 
of the colleges.  

(5)  Every teacher other than the part-time teacher shall be entitled to 
annual increment in the prescribed pay scale on the due date as a 
matter of course unless it is withheld after due enquiry.  

27. if there no break of service during the period preceding the substantive
appointment the period of service of a teacher of the college for any purpose,
shall be counted from the date of his the first appointment, Short breaks of
service not exceeding 7 days may be Condoned.

28. A temporary teacher who has been in the service of a college for a full
academic year, shall be entitled to full pay for the ensuing vacation. If such
teacher is in the service of a teacher for less than a full academic year but for
more than three months he shall be entitled to salary for the ensuing vacation
in the same proportion as the period of this service bears to the total period in
the academic year.

Provided that such teacher shall not be entitled to any pay for the 
summer vacation where such teacher is officiating in place of another 
teacher on leave entitled to draw pay for the said vacation. 

29. (1)  Every teacher including the Principal shall at all times maintain
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absolute integrity and devotion to duty and shall do nothing which is 
unbecoming of a teacher. 

(2)  No member of the teaching staff except a part-time teacher of a college 
shall apply for any post under any other authority except through the 
Principal and in the case of the Principal through the Chairman of the 
Governing Body. 

(3)  A teacher other than a part-time teacher shall be a whole time 
employee of the college and shall not without the previous approval of 
the Governing Body, engage himself in private tuition or in any trade 
or business or take up any occupation or work other than as an 
examiner or author of books which is likely to interfere with the duties 
of this appointment. 

(4)  No teacher shall except with the prior written sanction of the 
Governing Body participate in the editing or management of any 
newspaper other than learned journals.  

(5)  (i)  A teacher shall obey all lawful directions of the Principal and  
the Governing Body of the college. He shall in addition to the 
ordinary duties as a teacher perform such other duties as may 
be entrusted to him by the Principal in connection with the co-
curricular and extra-curricular activities in the college or duties 
in connection with examinations, administration and the 
keeping of discipline in the college. 

(ii)  Teacher shall be required to take teaching periods as per rules 
of All India Council for Technical Education. 

(6)  (i)  No teacher shall act in a manner prejudicial to the interests of  
the college or associate himself with any activity, which in the 
opinion of the Governing Body might affect adversely the 
interests of the college. 

(ii) No teacher shall be a member of or be otherwise associated 
with any political party or any organization which takes part in 
politics nor shall he take part in aid for assist in any other 
manner any political movement or activity nor shall canvass or 
otherwise interfere in or use his influence in connection with or 
take part in any election to Legislative Assembly or local 
authority. 

Provided that: -  

(1) an employee qualified  to vote at such election may exercise 
his right to vote but where he does so, he shall not give any 
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indication of the manner  in which he proposes to vote or has 
voted; 

(2) the employee shall not be deemed to have contravened the 
provisions to this Sub-Statute by reason only that he assist in 
the conduct of an  election  in the due performance of duty 
imposed on him by or under any law for the time being in 
force. 

(7)  teachers shall be governed by the rules of conduct if any framed by the 
Governing Body in conformity with the Adhiniyam, the Statutes, 
Ordinances and Regulations of the University. 

(8)  infringement of the provisions of the college code shall be regarded as  
subversive of good discipline and would amount to misconduct and 
justify the initiation of disciplinary action against such teacher. 

30. A permanent teacher shall be entitled to be in the service of the college until
he completes the age of sixty-two tears or as decided by the State Government.
form time to time. No extension after the retirement age shall be granted.

Provided that where the date of retirement of a teacher falls due during 
the course of the academic session the Governing Body shall allow the teacher 
to continue till the end of the academic year. 

31. A teacher in temporary service cannot discontinue his service in the college
without giving one month’s notice or one month’s salary in lieu thereof. The
Governing Body shall similarly give by calendar one month’s notice or one
month’s salary in lieu thereof to a temporary employee when terminating his
service.

Provided that no notice shall be necessary where the service of a 
temporary teacher is discontinues or terminated at the end of the fixed term for 
which he is appointed. 

32. The service of a teacher who is appointed on probation can be terminated
during or at the end of the period of probation if his work in not found
satisfactory by giving one month notices to the teacher or one month’s salary
in lieu of the notice. Such notice shall not include the summer vacation or any
part thereof and the teacher if he has been in service for more than three
months during the academic session shall be entitled to salary for the ensuing
summer vacation in the same proportion as the period of service bears to the
total period in the academic session. The teacher may, likewise terminate his
appointment before the expiry of the period of probation by giving one
month’s notice in writing to the Governing Body or paying a sum equal to one
month’s salary in lieu of the notice.

33. (1)  The service of a teacher other than person appointed on temporary or
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part-time basis or on probation shall not be terminated after 
confirmation except on the following grounds and without  the 
approval of the Executive Council. 

(i) Misconduct including willful neglect of duty. 
(ii) A Breach of the terms of the contract. 
(iii) Physical or mental unfitness. 
(iv) Incompetence provided that the plea of incompetence shall not 

be used against a teacher after two years of his confirmation. 
(v) Abolition of the post with the prior approval  of the Executive 

Council. 

Provided that termination of service on any ground falling 
under (i) or (iv) above shall  not be ordered without holding an inquiry 
in which the teacher is given a statement of charges against him and is 
afforded reasonable opportunity to defend himself. 

Provided also that action to terminate the service of a teacher 
on the ground of physical or mental unfitness shall not be taken except 
on the basis of a report of Medical Board of the State Government.  

(2)  Except  where the services of a teacher are terminated on the ground of  
misconduct  including neglect of duty or breach of the terms of the 
contract neither the Governing Body nor the  teacher shall terminate 
the agreement except  by giving  to the other party three calendar 
month’s  notice or by paying to the other party  a sum equal to thrice 
the monthly salary which the teacher concerned is than earning. The 
period of notice shall not include the summer vacation or any part 
thereof. 

Part VI – Suspension, Penalties and Disciplinary Authority 

34. (1)  The appointing authority may by an order place an employee,
including a teacher, of the college, under suspension :- 

(a)  Where a disciplinary proceeding against him is contemplated or 
is pending; 

or 
(b)  Where a case against him in respect of any criminal offence 

involving moral turpitude is under investigation, inquiry or 
trial.  

N.B. :  In case of teachers the Governing Body and in case of  other 
employees the Principal shall be deemed to be the appointing 
authority.  
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(2)  An  employees of the college shall be deemed to have been placed 
under suspension  by an order of the appointing authority. 

(a)  with effect from the date of his detention, if he is detained in 
custody, whether on a criminal charge or otherwise for a period 
exceeding forty-eight hours; 

(b)  with effect from the date of his conviction, if in the event of a 
conviction for an offence, he is sentenced to a term of 
imprisonment  exceeding forty-eight hours and is not forth with 
dismissed or removed or compulsorily retired consequent to 
such conviction. 

(3)  An order  of suspension made or deemed to have been made shall 
continue to  remain in force until  it is modified or revoked  by the 
appointing authority, but in cases other than criminal proceedings it 
shall not operate for more than six months. 

(4)  During the period of suspension, the employee shall be paid 
subsistence allowance equal to fifty percent of the emoluments last 
drawn by him.  

(5)  If the employee is exonerated from the charge or charges are 
subsequently withdrawn he shall be reinstated in his post and shall be 
paid full salary for the period of his suspension after deduction the 
subsistence allowance already paid to him. 

35. (1)  The appointing authority may, for good and sufficient reasons, impose
on an employee of the College (including a teacher) the following 
penalties: 

(a) Censure; 

(b) Recovery from his pay of the whole or part of any pecuniary 
loss caused by him to the college by negligence or breach of 
orders; 

(c) With-holding of increments of pay. 

(d) Reduction to lower time scale of pay, grade or post; 

(e) Compulsory retirement; 

(f) Removal from service; 

(g) Dismissal from service which shall ordinarily be a 
disqualification for future employment in the College. 
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Besides the above, the penalty of fine not exceeding Rupees Five may 
be imposed on a Class IV employee of the college for petty 
carelessness, unpunctuality, idleness or similar misconduct of a minor 
nature. 

(2)  The appointing authority may institute disciplinary proceedings against 
an employee of the college. 

(3) No order imposing any of the penalties specified in sub-paragraph (1) 
above than fine shall be made except in accordance with the procedure 
for imposing penalties on Government servant prescribed by the 
Madhya Pradesh Government and in force at the time the appointing 
authority orders an inquiry against the college employee concerned. 

Provided that no proposal to reduce in rank or pay a teacher 
confirmed in the Service of the College or to remove or dismiss him 
from Service or to retire him compulsorily shall be deemed to have 
been passed by the Governing Body unless it is supported by a 
majority of two-thirds of the members present at the meeting of the 
Governing Body in which it comes up for consideration and where a 
decision is duly taken it shall not be given effect to unless it is 
approved by the Executive Council. 

(4) Following lapses would constitute misconduct on the part of  
teacher of the College, including the Principal: 

(i) Failure to perform his academic duties such as lecturers, 
demonstrations, assessment, guidance, invigilation etc. 

(ii) Gross partiality in assessment of students, deliberately over-
marking/under-marking of attempts at victimization on any 
grounds. 

(iii) Inciting students against other students, colleagues or 
administration. This does not interfere with the right or a 
teacher to express his difference on principles in seminars or 
other places where students are present. 

(iv) Raising questions of caste, creed, religion, race or sex in his 
relationships with the colleagues and trying to use the above 
considerations for improvement of his prospects. 

(v) Refusal to carry out the decision by the appropriate 
officers/bodies of the University and/or the Governing 
Body/Principal of the College.  This will not inhibit his right to 
express his differences with their policies or decision. 

36. (1) Where any penalty is imposed on an employee of the college by
Principal, the employee concerned may prefer an appeal to the 
governing Body of the college within thirty days from the date on 
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which a copy of the order appealed against is delivered to the 
appellant. 

(2) Where an penalty other than reduction in rank or pay or removal or 
dismissal or compulsory retirement from service is imposed on a 
teacher, he may prefer an appeal to the Executive Council within thirty 
days from the date on which a copy of the order appealed against is 
delivered to the appellant. 

(3) (i) An appeal against an order of the Governing Body imposing on 
a teacher the penalty of reduction in rank or pay or removal or 
dismissal or compulsory retirement from service shall lie to a 
Tribunal consisting of: 

(a) A nominee of the Kulpati, other than a member of the 
Executive  Council who will act as the Chairman. 

(b) The aggrieved teacher’s nominee to be named by the  
 appellant in his appeal, and 

(c) A nominee of the Governing Body. 

Provided that in case a person in clause (c) 
above is not nominated by the body concerned within 
three months, the Kulpati shall have the powers to 
appoint on behalf of the body concerned, a nominee not 
connected with the University in any manner. 

Provided further that an appeal under this sub-
Statute shall be submitted to the Kulapati not later than 
forty-five days from the date on which a copy of the 
order appealed against is delivered to the appellant. 

(4) The appeal shall except where provided otherwise, be presented to the 
authority to whom the appeal lies. A copy of appeal shall be forwarded 
by the appellant to the authority, which made the order appealed 
against.  It shall contain all material statements and arguments on 
which the appellant relics and shall not contain any disrespectful or 
improver language and shall be complete in itself. 

(5) The authority which made the order against which the appeal is 
preferred shall on receipt of a copy of the appeal, forward the same 
with its comments thereon together with the relevant records to the 
appellate authority without any avoidable delay and without waiting 
for any direction from the appellate authority. 

(6) (i) The appellate authority may confirm, enhance, reduce or set  
aside the penalty or remit the case to the authority which 
imposed the penalty with such directions as it may deem fit in 
the circumstances of the case. 
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(ii) The authority which made the order against which the appeal is 
preferred shall give effect to the orders passed by the appellate 
authority. 

Part VII- Provident Fund and Leave 

37. (1) The Governing Body shall maintain a Provident Fund for the benefit of its
employees. 

(2) Every whole time teacher and employee of the college other than the person  
whose Services have been lent to the college by Government or 
another Institution, permanently appointed to a substantive post shall, 
become a depositor of the provident fund and family benefit scheme of 
Life Insurance Corporation of India Limited in the college. 

Note:   A teacher/employee of the college who has held a temporary/probationary  
appointment followed immediately without break of service by a 
permanent appointment to a substantive post shall in respect of such 
temporary/probationary appointment be deemed to have held a 
permanent appointment for the purpose of the Provident Fund rule, 
provided that the subscription to the fund shall be optional for the 
teachers/employee for the period of his temporary/probationary 
appointment. 

(3) The provisions of rules regarding Pension, General Provident Fund 
and Gratuity on being approved by the State Government shall become 
applicable to Grantee and Non-Grantee Colleges. 

(4) The contribution of each depositor to the fund shall be twelve percent  
of  the salary of the depositor, such contribution shall be deducted 
monthly from the salary of the depositor and the amount so deducted 
together with an equal amount to be contributed by the college shall be 
deposited in the Saving Bank of any Post Office or Scheduled 
Commercial Bank in a separate Provident Fund Account in the joint 
name of the teacher/employee and the Principal of the college. 

Provided that in the case of the account of the Principal, it shall 
be in the joint name of the Principal and the Chairman of the 
governing body; 

Provided further that the depositor may raise, at his option, his 
contribution to the Provident Fund to any amount not exceeding fifteen 
percent of his monthly salary.  Even when the contribution is so raised, 
the contribution of the college shall be twelve percent of the salary of the 
depositor. 

(5) (i) An employee on leave on full  average pay shall continue to  
subscribe to the Provident Fund and premium of Family 
Benefit Scheme, during the period of such leave. 

(ii) A teacher/employee under suspension shall not contribute to, the  
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Provident Fund during the period of suspension nor shall the 
contribution of college be due in this case.  The premium of  

Family Benefit Scheme of such suspended employee shall be 
deposited to Life Insurance Corporation of India Limited from 
the suspension allowance. 

(6) (i)  The Governing Body may, under such conditions as may be  
laid down by it permit the payment of premium of life 
assurance policy or policies on the life of the depositor or 
family benefit scheme, out of his personal contribution to the 
Provident fund.  The amount to be deposited in the Saving 
Bank Account of the depositor shall be reduced to the extent of 
such premium.  In all such cases, the life Insurance Policy for 
which the premium is so paid shall be assigned in favour of the 
college. 

(ii)  On retirement of the depositor from the service of the college 
policy shall be reassigned to him by the college.  In case of 
maturity of the policy during the service of the depositor in the 
college, the full amount of the policy shall be credited to the 
Provident fund account of the depositor.  In the event of the 
death of the depositor during his service in the college the full 
amount of the policy shall be paid to the legal successor of the 
deceased to the Provident Fund. 

(7) When a depositor’s service in the college comes to an end by his retirement,  
Resignation or otherwise he shall be entitled to receive the entire 
amount standing to his credit in the Provident fund and family benefit 
scheme. 

Provided further that a depositor whose service have been 
dispensed with on gross misconduct the Governing Body or who has 
been in the service of the college for a continuous period of less than 
two years from the date from which he was allowed to subscribe to the 
provident fund shall not be entitled to any part of the contribution 
made by the college or to the interest accrued thereon. 

Provided also that in the event of the death of depositor during his 
service in the college, the entire amount standing to his credit shall be 
paid to the legal successor of the deceased. 

Note: The provisions of the first proviso shall not be invoked in the case of 
an employee, who is prevented from rendering the minimum two years 
service by reason of death, disability which in the opinion of the 
Governing Body prevents him from rendering further service or any 
scheme of retrenchment affecting such employee. 
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(7)  The Governing Body shall frame rules for temporary advances from 
the Provident Fund, which shall, interalia include the following as the 
legitimate objects for such advance; 

(i) To meet expenses in connection with the prolonged illness of 
the subscriber or any person actually dependent on him; 

(ii) To pay for overseas passage for reason of health or education 
of the subscriber or any person actually dependent on him; 

(iii) For meeting obligatory expenses, on a scale appropriate to the 
applicant’s status, in connection with marriages, funerals and 
religious ceremonies; 

(iv) To purchase land or building for his residence or for the 
construction of a residential house. 

38. (1) The employees including the teachers of the college shall be entitled to
leave in accordance with the leave rules of the Government of Madhya 
Pradesh in force and as applicable to Government Servants in vacation 
and non-vacation departments. All posts of teachers other than the 
Principal shall be vacation posts. 

(1) In case of teachers leave other than casual leave shall be sanctioned by 
the        Governing Body.  Casual leave in case of the Principal shall 
be sanctioned by the Chairman of the Governing Body and in case of 
other teachers by the Principal. 

Part VIII-Miscellaneous 

39. (1) The College shall have its own Fund and all receipts of the college
such as fees, donations, grants, interest on investments and Endowment 
Fund and borrowing shall be carried to the fund. 

(2) All moneys belonging to the Fund shall be deposited in such Bank or 
Invested in such manner as the Governing Body may decide. 

(3) All expenditure, as may be sanctioned by the Governing Body, for the 
Purpose of the College, shall be met from the Fund. 

(4) The fund of the college shall not be used for meeting any expenditure 
or giving any loan to the Foundation Society or any other Institution 
run by the Foundation Society. 

40. (1) In addition to such registers and records as the Governing Body may
require to be maintained, every college shall maintain such registers  
and records as may be prescribed by the Executive Council. 

(2) Accounts, registers, proceedings of meetings and other records of the 
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College shall be open to inspection, on all working days during office 
hours, by members of the Governing Body and persons appointed by 
the Executive Council to conduct any inspection.   

41. No person connected with the management of the college and no Principal or, other
teacher or other employee thereof shall directly or indirectly take or receive or
cause to be taken or received any contribution, donation, fees or any payment
of any sort either in cash or in kind, other than or in excess of the fees
prescribed by the University, from or on behalf of any pupil as a condition for
granting him admission to the college or pursuing a course of study therein
and all such amounts paid by the students shall from part of the receipts of the
college.

42. Any dispute arising out of the contract of service between the Governing
Body of the College and any of its teachers shall at the request of the teacher
or the Governing Body be referred by the Kulpati to a tribunal consisting of
one nominee of the Kulpati other than a member of the Executive Council
who shall be the Chairman and one nominee each of the teacher and the
Governing Body and the decision of the tribunal shall be final.

43. Notwithstanding any thing contained the provisions of this Statute a Non-
government College of Engineering/Technology or a Regional College of
Engineering may be administered by the Executive Body of the institution by
whatever name called constituted in accordance with the bye-laws/regulations
of the institution.

Provided that: - 

(i) The executive body of the institution shall have amongst its  
members at least two representative elected from amongst 
themselves by the teacher of the institution, other than the 
Principal who have completed at least two years of service in 
the institution. 

(ii) All the appointments to teaching posts in the institution, not  
lower that of a teacher and other than those which use to be 
filled by promotions shall be made on the recommendation of 
selection committee which shall have amongst its members at 
least two expert in the subject concerned nominated by the 
Kulpati. 

(iii) The provisions of “Part VII-Suspension, Penalties and  
disciplinary authority” of this statute shall apply in case of both 
the teaching and non-teaching staff of the institutions. 
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APPENDIX 
Form of Agreement of Service for Teachers 

An    Agreement    made    this  ____________ day    of __________ between 
Shri    ____________________________________ (hereinafter called the 
teacher) of the first part   and   the   Governing Body of 
the___________________________ College   (hereinafter called the 
Governing Body), acting through  its   Chairman/Secretary  of the second part. 

Whereas the Governing Body has appointed Shri ______________________ 
as a  

member of the Teaching Staff of the ________________________ . College 
upon the terms and conditions hereinafter set out and as provided in the 
College Code Statute.  Now this agreement witnesses that party of the first 
part and the Governing Body hereby contract and agree as follows:- 

1. That this agreement shall begin from the ____________ day of  ________ and
shall be determinable as hereinafter provided.

2. That the party of the first part is employed on probation for a period of one
year and shall be paid a monthly salary of Rs._______ in the pay scale of Rs.
_________.  The period of probation may be extended by such further period
as the party of second part may deem fit, but the total period of probation
shall, in no case, exceed two years.  The teacher shall be deemed to have been
confirmed in his appointment unless not later than one month before the
expiration thereof the Governing Body informs him in writing of its intention
not to continue him.

3. That on confirmation the Governing Body shall pay to the teacher during the
continuance of this engagement salary in the pay scale of Rs. __________ and
no increment shall be withhold without the approval of the Governing Body.

4. That the teacher shall during the continuance of his engagement be entitled to
the benefit of the Provident Fund maintained by the Governing Body in
accordance with the provisions laid down in the College code.

5. That the date of birth of the party of the first part is
______________________ and the age of Superannuation will be sixty two
years, the actual date of retiring shall be the last day of the academic year in
which he attains the age of sixty two years.

6. That the Teacher shall be entitled to leave in accordance with the provisions of
the College Code.

7. That the teacher shall devote his whole time to the service of the College and
shall not, without the permission of the Governing Body, engage directly or
indirectly in private tuition or any trade or business or other remunerative
work which may interfere with the proper discharge of his duties, but this
prohibition shall not
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apply to such benefits as accrue to him as an Examiner or Author of Books or 
due to his academic achievements. 

8. That the party of the first part shall, in addition to the ordinary duties perform
such other duties as assigned to him by the Principal of the college in
connection with the social, intellectual or athletic activities of the college or
examination or administration or the keeping of discipline in the college.

9. That after the confirmation, the services of the party of the first part can be
terminated only on the following grounds:-

(a) Misconduct including willful neglect of duty; 
(b) Breach of any of the terms of contract; 
(c) Physical or mental unfitness; 
(d) Incompetence 
(e) Abolition of post. 

Provided that 

(i) The plea of incompetence shall not be used against the party of the first 
part after he has served at the party of the second part for two years or 
more after his confirmation. 

(ii) The services of the party of the first part shall not be terminated under 
sub-clause (c) without obtaining a certificate to that effect from a 
Medical Board to be appointed by the Governing Body. 

(iii) the services of the party of the first part shall not be terminated on any 
account without the previous approval of the Executive Council. 

10. Except when termination of service has taken place under sub clause (a) or (b)
of Statute 9 above neither the party of the first part nor the party of the second
part shall terminate this Agreement, except by giving to the other party three
month’s notice in writing or by paying to the other party a sum equal to three
months salary, which the party of the first part is then earning. The period of
notice referred to above does not include the summer vacation or any part
thereof.

11. Nothing in this agreement shall affect the right of the party of the first part to
apply for referring any difference or dispute arising out of this agreement to
the Tribunal constituted under Statute 42 of the College Code.

12. On the termination of this agreement from whatever cause, the teacher shall
deliver up to the Governing Body all books, apparatus, records, and such other
articles belonging to the College or to the University as may be in his
possession.

The Governing Body shall clear the account of the teacher in respect of arrears
of salaries, if any, and other dues that may be payable to him from the college
within three months of the termination of this Agreement.
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Signature ……………………………….. Day of ……………………. 20---- 

(1) ……………………………………… (Party of the first part) 

(2) ……………………………………… (Party of the second part) 

In the presence of  

(1) ……………………………………………….. (Witness 1) 

(2) ……………………………………………….. (Witness 2) 

By order and in the name of the Governor of Madhya Pradesh, 

       Shamim Uddin,  
   Additional Secretary  
Govt. of Madhya Predesh 

 Technical Education & Training Department  



Technocrats Institute of Technology Campus 
Anand Nagar, P.B. No. 24, Post Piplani, BHEL, Bhopal-462021 

Ph. No.- 2685977, 2751693 Fax- 0755-2751679 

Ref: CMSS/RES/F2/2009/09 Dated: 25.02.2009 

Resolution 

Subject: Implementation of VIth pay Scale 

That the Society vide its executive meeting held on 25.02.2009 at conference hall, TIT Campus 

vide item no. 01 have resolved that, Chandravadani Mahila  Shiksha Samiti, Bhopal  in its 

constituent institutions namely Technocrats Institute of Technology, Technocrats Institute of 

Technology (Excellence), Technocrats Institute of Technology-MCA, Technocrats Institute of 

Technology-MBA, Technocrats Institute of Technology-Pharmacy, Technocrats Institute of 

Technology-Diploma Pharmacy and TIT College of Pharmacy situated at In Front of Hathaikheda 

Dam, Post Piplani, P.B. No. 24, BHEL, Bhopal, shall implement VIth pay commissions 

recommendations for faculty in accordance with MHRD, Govt. of India notification no. 1-32/2006-

U.II/U.I dated December 31, 2008 

The revised pay scales shall be effective from 01.03.2009. 

Ms. Sadhna Karsoliya 

Chairperson 

Chandravadani Mahila Shiksha Samiti, Bhopal 

Annex-V
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Telephone: 011-2617521 
Fax : 011-26175212 

<t>ihi:m'l ~"f.:tfu' .. ; ......... 
( 'W1 q?i ~ • I \lRff mtfiR) 

EMPLOYEES' PROVIDEN FUND ORGANISATION 
(Ministry of Labour & Em oYment, Govt. of India) 

~ c:t>1aj("flf I Head Office 
~~~. 14-~..ft ~. ~ ~-110066. 

Bhavishya Nidhi Bhawan, 14, Bhikaiji Cama Place, New ~lhi - 110 066. 

No. Actuarial/18(2)2008/Vol~f'~f~it Oat~ :? ;i ~~I), 10 .· 
To /'\ '2 .g. ~lJQ: lU1 ~ 

All Addi. Central P.F.Connissioners (Zones) · 
All Regional P.F.Commissioners-1 (In-Charge of Re ion) 

Sub: Gazette Notification providing for increase in w 
Rs.6500/- to Rs.15.000/- which shall come into fo 
2014. 

Sir, 

This is in continuation of this office circular No Actuary/18(2)2008/ Vol.III/5905 

dated 23 .07 .20-14 wherein it was informed that the E loyees' Pension Scheme 1995 is 

being amended to increase the wage ceiling from Ks.6, 00/- per month to Ks.1 5,000/- per 

month in tht: Employees) Pension Scheme, l 995. 

2. The proposed amendments have since been noti!ied virle GRzette Notification No. 

GSR 609 (E) which shall come into force on and fro11 the 1st day of September, 2014 

(Copy of notification enclosed). 

3. Accordingly, with effect from the 151 day of eptember, 2014, the pensionable 

salary for all cases of exit/death on or after 01.09.201 , for calculating pension shall be 

the average monthly pay drawn during the contributory eriod of service in the span of 60 

months preceding the date of death/exit from the mem ership of the Employees' Pension 

Fund. The pensionable salary shall be calculated on pro-rata basis separately for the 

period up to 31.08.2014 up to wage ceiling of R .6,500/- per month and for the 

subsequent period upto the wage ceiling of Rs.15, 0 01- per month. Similarly, the 

Withdrawal Benefit shall be based on the weighted w es at different wage ceilings. As 

already informed necessary amendments in the applicat on software are being carried out 

and the necessary software shall be released by I.S. Div' ion at the earliest. 

Annex-VI (i)



4. Accordingly., requisite steps may be taken so hat full details of wages for 60 

months are available to settle the pension claims i accordance with the proposed 

modification. In this regard, Form 10-C & Form 10 D are also being redesigned to 

incorporate the above changes and shall be circulated con. However in the meantime 

wage details be obtained by attaching additional sheet or giving details of 60 months of 

wages along with Form 10-D in respect of all memb rs having date of exit from EPS 

1995. 

5. The members having date of exit from EPS, 1995 on account of 

superannuation/option date for commencement of earl pension etc. prior to 01.09.2014 

shall get Pensionary benefits on the basis of the existir g pensionable salary calculations 

i.e. by taking 12 months average. 

6. Further"with effect from Ol.09.20l4, wherever mployer & employees have opted 

to contribute on salary exceeding Rs.6,500/- per month such employer & employees will 

have to exercise a fresh option to contribute on salary exceeding Rs.15,000/- per month 

subject to the condition that such member would hav to contribute the Government' s 

share of contribution@ 1.16% on the salary exceedin Rs.15,000/- per month from his 

/her share of contribution. The fresh option is to be exe ised within a period of 6 months. 

It is essential to know with certainty the employee who are currently permitted to 

contribute to EPS on higher wages, so that fresh optio s can be called for. Accordingly, 

you may immediately flag all such cases of contributi n on salary exceeding Rs.6,500/­

per month and obtain fresh options in a time bound anner. It may be made known to 

the existing optees that if the fresh option is not exe ised it shall be deemed that the 

employee has not opted in allowing contribution over age cei ling and the contributions 

to Employees Pension Fund made above the wage ceil' g in respect of the member shall 

be diverted to the Provident Fund account of the mem er along with interest as declared 

under the Employees' Provident Fund Scheme from tim to time. 

7. Furthermore, with effect from 0l .G9.2014 t~e prlvisions for contribution on higher 

salary has been deleted and as such no ·new options 1an be allowed to any member of 

EPS, 1995 on and after 01.09.2014. 



8. As EPS will henceforth apply only to EPF m bers whose pay at the time of 

becoming PF member is not more than Rs.15,000/- per month on or after 01.09.2014 the 

entire employer and employee contribution shall rem in in the Provident Fund· and no 

diversion to EPS shall be made for all new PF memb rs on or after 01.09.2014 having 

salary more than 15,000/- at the time of joining. This ust be ensured as any negligence 

on this issue may lead to unwarranted litigations. 

9. The above actions may be taken without any detiation and officer in charge shall 

be responsible for compliance of above directions under his jurisdiction. 

(This issues with the approv I of CPFC) 

Yours ai~bfuUy, 
~~w.w-.l ,_ 
~ ~\~ 

(CHA~DRAMAUI:l C ·tk ,tAWORWY) 
REGIONAL H.F.COMMISSIONER-1 (Pensions) 
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''q~fcf f4i' '311 ~ ~ lfTfir'li ?i°!!R iP11t{4f!1l<t> 3flll'f\ "CJ\ 1 ~. 2014 -' 

~ ~ m rit m ~ ~ mu<fl<flf il-~ m mr-r ,~ ~ m ~ 
m ~ ~ ~ m tn: f.lmfta~ ~fr·1 

"fTlnf:-

{j-QFf ~ ircrr m ~ 

6. ~:pmr.rr if ta 14 ~ ~ ~ i;i R1 ~a ~ ~ f.f;<i-r;;rrv:rr, 'i'fTl«l': 

"14. ~ Cli1' i:rITTr<li lf~R ~ fai:; tfR ~ i\' ·~ fRT ~ ~ ~ cnff 4r- m=a: <fiT'{ ~<!'f<f ~ 
iRr J1;s~ ~-~ rr< 2.1~ 58 <r1!f cf.t ~ ~ ~ n, m 'lft ~ '[r, ~1im 12 ~~Au (1 ) ~ 
~ irr-;r Bcrr ~for~' rrr ~~~'tr' it~~ f.rif.TIIT m11\1mi m Cf.T Q~ ~ 
lll<r<TT ~ ~ ~ <f.J' 58 ef. :fr 3'rg ~ ;:r.cr. .. ~ if; ~n-<nfR ir:;r;rr <fl 'Fllvr-ih m~ 'fiT ~ ~ 
tf'fiITT %: 

· ... ·. ·;r~ · f.l;· ~ ·!f011"'~"'ffiW"f.t .. ~;·iji.•ff ·1f. .. FITTf .. ·~:r-wiS·~-"*-;;i:i « -:i 

3T~ # ~ ~ ~jv.r.; ~ 'ITffta- ~~WITT' W1rr: 
-cr;?'IT~·4T~·~~. ~-crtt<m-tr!/R~. 1971 t,:r:·· :. S{'tl";:ftfl:rwft .. ~J~ 

~ · 11' ..., ... . . """ _,....., It'"' f~1?; ~ ci; "f. <fjiTIT l,,~'H~<..OI ~-(1CIT ~ 'ITT'lfT <l1 ~ ~ •4fl'l4'1?.1rt fi".:rr mf.'.1<f.T UJ' -q: ~ 
~··· . . •. c:,..i:::...-. ,.... ' 

~!"'Pi; Wi rir ·_11 'iir.<f 3f':i:-::J 11 'f.1' :.n~1 •,\t. ~ 'llCPfi~.<Tr' '1 

~:. 'J\li ~·:.:rr ~ m~ 16 .,ci <:· , 1995 <fi" ~i~r~;:rnr~ m.'llf .frf; 748(3f) t::; ~'?nr ~ lf1IT 

<n '«~rr ~i»'~TI ~ ~ 14 •t .... "-1.:1, 2013 cf.i' m~ ~ m,~.r-=r. 80(u.) . tr~m1.hi f%m lT7.IT 
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NOTlFICATlON 

New Delbi, the 22nd August, 2014 

G.S.R. 609(E).- rn exercise of powers conferred by section 6A re?.d with sub-~ecticjn ( I) of st!c<ion i of the 
'E:Jr.p(l)Yl!li$' Provid.:nt Funds :ind Mis1:~lh1neous Provisions /\ct, !952 (19 of 1952), the Cerj1ral Government hereby 
rn,\k~5. l.l•1t! following Scheme i'urlh.:r £0 i> .. w;er.cl ~he Employees' Pt!r.sion Scheme, I 995. m:mely: 

,J. ' ('I) This Scheme may be called rhc Employe.:s' Peosion (Amendment) Scheml', 2014. 

(2) It shall come into force: on and from ~he 1" day of September, 2014. 

,, In the Employees' Pension Scheme, 1995, (hereinafter referm:l lo as the principal Schl:me). in paragraph 3. in 
SL,'b·p.1hagr~ph 2, in 1he proviso. for the words ·•rupees six thousand and five hundred", wherevtr the; oc1;ur, rhe words 
'!Uie.:n !thousand rupees·• shall be substitmed. 

"· In 1he principal Scheme. iil pnragraph 6, in clause (a), after the words, figures an4 li:ller ·•or 27/\. Clf the 
Employees' Provident Funds Scheme, 19.52'', the words "and whose pay on such dale is less ~han or equnl tC\ fifteen 
thou~·t~l rupees", shall be inserted. 

..i . Jn the principal Scheme, in paragraph I 1,-

(a) for ~uh-parngrapil ( I) and the proviso lhereto. tho following sha ll be s~bstituted, na 
"( J) The pensionable sa lary shall be the average monthly pay drawn in any mnnncr inclu 'i:-:g on ptec.: rare basis 
during contributory period (If St:r;ice in the Span of sixty monlhs preceding the date of ex I fnim the men1bersbip 
of the Pension Fund and the pensionable .S3lary shall be determined on pro·rata basis for · e pensionable servi~e 
up 10 the 1" day qf.Septembcr, 20 14. ~1lbje1;t 10 a ma.ximum of six-tho•Jsru\d and Jive hu i.lred rupees· per month. 
and for the. ptriod thereafter at 1)1~ maximum cff;f\cer. thct:sar.d r.:?<''=" ;"!r r..~•;iti:: 

Providec ti:at_if 2 me;r.t-er was ;:ot in receipt ~f full ~a~ dwing:"t.'le pe;iod of >i .~ mon;.h.<. p;eceding the 
day he cecsed tc be the m~mber of. the Pension Fur.d, tlie ave1ctge of j:'revious siXt)' mo ths f11 1i pay crewn by 
him dur ing the period for which contribution to the pen~ioA fund was re-.:overed, shall taken inlo accoum a1i 

pensionaol~ salary for cafcufaring pension; . 

G) 

.~ 
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[ ~T U-t:~. 3(i)) '11\\'I ':;f.11'.~ : .mllUJ\lll 5 

(b) in sub-paragraph (2), for th~ figures Mc..I word" 12 months", wherevo:!r they occ(ir, the words "sixty months" 
shall b~ subslitutecl: 

(c) in suh-paragroph (3).· 
(i) for the wor<l~. lo:!tters and figures •·rupees six tl:ous;md and five hundred/ll-s. 9500", the words "fifteen 

thousMd rupees" shall be subslitutt:d; 
{ii) the proviso shall be omitted. 

(d) ofter sub-paragraph (3), the following sub-paragraph shall be inserted, mimely~· 

'\4) The exist ing members as on the !"day of September, 2014, who al the ~p1ion oft.he emplo)'er and 
employee, had been contributing on salary exceeding s ix thousand and five hundrc rupct:s per month, may on ii 

' .~~sh option to be exercised jointly by the employer and employee continue 10 co tribute on salary exceeding 
hlleer11hous;;nd rupee~ per monlh: 

Provided 1ha1 the nforesaid members have io contribute ar th;: rate of I. ( 6 
h Occn thousMd rupees a~ an addiiionnl contribution from ;ind out of 1he contributio 
for each month un<kr the provis ions of the Act or the rules made thereunder: ..... ...................................... ......................................... ................... , .. ... --·--·--·---" 

r cent on salary e.xcccding 
s payable by the employees 

Provided t'unher that the fresh option shil.ll be exercised by the member wJ1.hin a pc:riod of six months 
f f(lm the t" day of September, 2014: 

Provided also that the period specified in 1he second proviso may, on suffibient cause being shown by 
the m¢m~er. ce ~ ;.;tended by the R~gfonal Provident Fund Commissioner for a furtffer peril)d not exceeding six 
mQnths: 

Pr,~i,h!ccf .i!so thil! d' no option is c:xerci~cd by the member within ;SU<;}! pc.~od (including th~ extcndc:d 
poi·itid), it sh,111 be dtcmed that tiw mc1n\1cr has not op1cd for co11nib1Jllon Y" wago ceiling :rnd t1;~ 
<:c:ntr.ihu t~crns ro th 1~ J)em;io'~ fund li1ade <>vt'f !he ,wa~e ceiling in ri:spect of the p1et1 b<>r shall ~e div~rted rot!;~ 
Prnv1dcm -F\lnc! nrcount of 1he member along \.\' llh interest as de.:lared under the r mpf0yees Provident Fun,l 
Scheme from time to time. 

5 In ih~prin~ipal Srll~l,tl-~ in paragraph l ;: , jn ~11b-p;;1iagraph (2), the followihg ptO\'iS\f.oll \le inserted, namely:­

"Pro~1ded thnt fh•! n1emb~rs1 mo~thly per.Sil)n snall be de:ermir.~.d on a prv-rnta basis for the pensionable 
srrv:~e up to the l" .duy of Sep1emb1:r. 2~ 1 .+ ut th.: ffii1Xim um pension~ble salt1 •• of six 1hnusand <l•'.'~ f'.w 
~iu11dred rupues per mllnth ~u1d for the pt'Tiod ihe.reaftcr al the ma-ximum pensio1Jabl salary of fifteen t~C"\1$anc 
1fip<::ca, per n101\th". 

<' In 1h~ µrln c!pal Sctt~me, for p1U:ugraph 14 1he following paragraph ~hall be s11bs1 i!utt.1 '. namely:-

1' I 't ·Benefits 011 le;iving $erYice before Q~ing eligiblr for ruoothl)' member's pc ion.'- If a memi:~ :· .:Ds n•JI 
rcl'ldereJ the eligible service specified in sub-paragraph (I) of paragraph 12 on the ate of e;.;it, or on ntiarnir.g 
the 5S years of age, whichev.er is earlier, ~uch member shall be entitled to a wil'hdra, 'al b~nefit as laid down in 
Table 'D' or may opt to ·recciv~ .the Schc~1e ccr1ificate provid<?d on the date he has n1 n!'luined 58 years of age' 

Provided \hlt for 11alculacing such withdrawal benefu, the wages al exit sti~ .l be lhc weigh1ed average 
or hi~ wages al the cr.d of every wage cei ling period: 

' ~ Provided further that an existing m.:mbcr shali receive ~dditional re1um o0 oonttil!iutions for his past 
~~rvic1: under lhe E.rppfoyees' Fnmily l't>n~ion Scheme, 1971. .:omputed a~ wi lhdraw~l-cum-r~tiremcn1 benefit~ •" 

as p:er Till:>le 'A' multiplied by lh.e factor given in T<ible · B' ". 

ARUN KUtA R Sl'NH~\,Addl. S~cy. 

Noie~ The prit:dp:i.I Scheme was published in 1J1e Gazette of India, Extraordinary, Pan ll, St>cti n 3, Sub-section (i). v!Ju 
uo1ificiilion number O.S,R. 748 (E), dated the 16:h November. 1995 and last amended vid11 n tificatioo number G.S R. 
SOff:) (\l1ted, the r 4th Februar)'. 20 13 . 
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(6},'Nbtwithsta(\~'ihg an~t,1ing~~~mtaJI)~d '~n .Jh!~r ~ar~graph1 .ani~~~er n~Jbe.I~~ 
the r~nR of an A~sisfant Provident Pund Comrt11ss1on~r m~Y~. on the;JOH~! .r:e~ucst in 

writing of any,, employee of a factory or other establishment to \Wht?h tlus Sc~e,mc 
liesJand his.employe,r, enroll"Such employeeau1momb~r ?~ allow·h1m t<> eQntti.ttiJte 

~gre'.t1j~.1 2(fiftee.n~tl\Q\tsand 110J1e'b:S] or hiS ''P~Y pe·r · r~onth!;' If he, l s,;~l!e.:~~y·a ;mew~~! 
of the fund and tl1ereup""on suob employee Sh@ll bo· entJtle<l, to the ben'C,flts and shalf'b~ 
subject· to the conditions of the fl01d, provided that the employer gives an undertaking 
in writing that he sh11,U pa)I the adminstrativc.ehargcs payable and shall cOmJ>ly wit'h all 
statutd~y p,rovisioi~S· in ·r/!specC 9£ §U.cb empfeycc.J 
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P.1vIPLOYEE STATEINSURANCH CORPORATION 
PANCHDEEP BHA WAN; C.I.G. '.ROAD: NEW DELHl 

No. T-11/13/1 /2010-Rtw-I Dated:- 5.7.2017 

MEMORANDUM 

Subject:- Determination ofContn'bution u/s :!15-A of the ESI Act~ 

Attention is invited to this office. instruction issued containing instmctions of 
determination of contribu~iQn. wl1~e the employer has de'faUlted: in paroient ,of the 
contribtttion and submission of prescribed returns or where inspeqt~lW.· pf.rec()rds for the 
period involved ha<; not been conducted. In these instmctfr>n', ti was laid down that 
wages at the rate of Rs. 8250/- per employee pet month may be ~-sumeµ with effect 
from 1.5.2010 onwards for detennining the amounts of contribution payable in respect 
of the employees of that factory/establishment. 

Consequent up on increase in the wage ceiling for coverage of emp1oyees from 
Rs. 15000/- per month to Rs. 2l000/- per mont,h with effect froml .l.2017 the matter has 
been reconsidered. Accordi.ngly, tb,e Director General has appr-0ved that wages in the 
circumstances mentioned in the above .para may now be assumed (qJ Rs.11550/-(Rupees 
Eleveu Thousand fiv~ Htmdre9 Fifty only) per employee per QlOJ:lth for determining the 

c;ontributim1u/s45-A of the EST Act for aH wage perioc.l c<un:n~~mcing on or.~ft~r.l.J.2017, 

The above instruction may please be brought to the notice of;all ·cpncemed for 
strict compliance. · ·. 

Receipt of this memorandum may p1~e be acknowledged 

iv(,,.\~ 
(MOHff'l(AJA) 

DY. DIRECTOR (Rev) 

1. All Regional Directors/Jo.int Directors. I/C,Director~ RO/SR0---'"'~------
2. Joint Director(Fin)/Dy. Director (Fin),RO/SR0----------.... -.---
3. Joint Director (Vig.)--------------------------~----
4. AU Officers in Hqrs. Office 
5. AU Branches in Hqrs. Office 
6. Guard File 
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Short title and 
commencement. 

11~ ~. ~ 27 ~ 2018 

MADHYA PRADESH BILL 

. NO. 12 OF 2018 
THE MADHYA PRADESH VRITTI KAR (SANSHODHAN) VIDHEYAK, 2018 

A Bill further to amend the Madhya Pradesh Vritti Kar Adhiniyam, 1995. 

Be it enacted by the Madhya Pradesh Legislature in the sixty-ninth year of the Republic oflndia as 
follows:- · 

l. (1) This Act may be called the Madhya.Pradesh Vritti Kar (Sanshodhan) Adhiniyam, 2018. 

. (2) It shall be deemed to have come into force from l" April, 2018. 

Amendment of • 2. In section 2 of the Madhya Pradesh Vritti Kar Adhiniyam, 1995 (No. 16 of 1995) (hereinafter 
Section 2. referred to as the principal Act), for clause (ia), the following clause shall be substituted, namely:-

Amendment of 
Section3. 

Insertion of Sec­
tlon 22A. 

Power of State 
Government to 
amend Schedule. 

Amendment of 
the Schedule. 

"(ia) "Service" shall have the same meaning as assigned to it i11 the Madhya Pradesh 

Goods and Services Tax Act, 2017 (No. 19 of2017);". 

3. In section 3 of principal Act, sub-sections (3) and (4) shall be o~itted. 

4. After section 22 of the principal Act, the following section shall be inserted, namely:-

"22A.(1) The State Government may, by notification, amend the items and rates of tax speci­
fied in Schedule and thereupon the Schedule shall stand amended accordingly: 

Provided that no notification shall be issued under this sub-section without giving in the Gazette 
such previous notice as the State Government may consider reasonable of its intention to issue such 
notification. 

(2) Every notification issued under sub-section (1) shall, as soon as may be after it is issued, be · 
· laid on the table of the Legislative Assembly and the provisions of section 24-A of the Madhya Pradesh 
General Clauses Act, 1957 (No. 3 of 1958) shall apply thereto as they apply to a rule.". 

5. In the Schedule to the principal Act, for serial numbers 1 to 4 and entries relating thereto, the 
following serial numbers and entries relating thereto shall be substituted, namely:-

"1. Persons in employment whos~ annual salary or wages,-

(a) does not exceed rupees 2,25,000 Nil 

(b) exceed rupees 2,25,000 but does not exceed rupees 3,00,000 Rupees 1500 
(Rupees 125 per 
month) 

(c) exceed rupees 3.00,000 but does not exceed rupees 4,00,000 Rupees 2000 
(Rupees 166 per 

., ., month for eleven 
months and rupees 
174 for twelfth 
month) 

(d) exceed rupees 4.00.000 Rupees 2500 
(Rupe(!s 208 per 
month for eleven 
months and rupees 
212 for twelfth 
month) 



lf~. ~. ~ 27 ~ 2018 

Explanation.- For the purpose of this entry where a person ceases to be in employment before 
· the end pf any year liability to pay the tax for that period shall be proportionately 
reduced. 

2. Dealer registered under the Madhya Pradesh Vat Act, 2002 (No. 20 of 2002) and/or 
person registered under the Madhya Pradesh Goods and Services Tax Act, 2017 (No. 
19 of2017) whose annual turnover: 

(a) does not exceed rupees 20 lacs. Nil 

(b) exceed rupees 20 lacs Rupees 2500 

3. A dealer or person engaged in the sale or supply of goods or service .but not registered 
either under the Madhya Pradesh Vat Act, 20.02 (No. 20 of 2002) or the Madhya 
Pradesh Goods and Services Tax Act, 2017 (No. 19 of 2017), whose annual gross 
turnover or receipt : 

(a) does npt exceed rupees 20 lacs. 

(b) exceed rupees 20 lacs 

' . .; 

Nil 

Rupees 2500". 

STATEMENT OF OBJECTS AND REASONS 

698 (1) 

In order to implement the proposals contained in part II of speech delivered by Hon'ble Finance Minister while 
presenting the budget in the Legislative Assembly for the year 2018-19, and to rationalize the provision for liability to pay 
professional tax by the dealers registered under the Madhya Pradesh Vat Act, 2002 (No. 20 of2002) and persons registered 
under the Madhya Pradesh Goods and Services Tax Act, 2017 (No. 19 of2017), appropriate amendments are proposed in 
Lht: Madhya rradcsh Vritti Kar Adhiniyam , lQQ.'; (No. 16 of 1995). . 

2. Hence Lhis Blll. 

BHOPAL: 
DATED THE 21" JUNE 2018 

JAYANT MALLAYYA 
Member-ln~l'harge. 

f.P-i;iq;, ~ 1_ll:1ll (!'fl ffi9-I mini\. 'IW.j~ GJU ~ ~ ~· tTI~ ll ~ (!'fl ~- 20'18. 

!fl, 

l 



ESIC deduction Compulsory up to 21000 Rs. Salary. Above 21000 Rs. Not 
Deductible. 

(0.75°/o Employee's Share and 3.25% Employer Share) 

EPF deduction Compulsory up to 15000 Rs. Salary. Above 15000 Rs. EPF 
Deduction Optional. 

(12% Employee's Share and 12°/o Employer Share) 

PT deduction as per MP Govt. Norms as per below: 

1. Up to Annual Salary : 225000 OR up to 18750 Per Month Salary Nill 

2. 225001 to 300000 Annual Salary OR 18751to25000 Per Month Salary 125 Rs. Per Month 

3. 300001 to 400000 Annual Salary OR 25001 to 33333 Per Month Salary 166 Rs. Per Month 
and in twelfth Month 174Rs. 

4. Above 400000 Anuual Salary OR Above 33334 Per M~nth Salary 208 Rs. Per Month 
and in twelfth Month 212 Rs. 

" 

Summary of ESIC, EPF and Professional Tax Deduction
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